AIMUHHACTPAIIAA MAPBUHCKOI'O CEJBCKOI'O IMOCEJIEHM
TBUJIUCCKOI'O PAMOHA

IMOCTAHOBIJIEHHE
oT [%—Laf /ijf?;éyz’ Ne fdy 3

XyTop MapbUHCKHHA

O6 yrep:xknennu llopaaxa uemo/bL30BaHUS
APXHBHBIX JOKYMEHTOB B aIMHHHCTPALMH
MapbHHCKOTO CeNbCKOro MoceIeHus
Touaueccxoro paiona

B COOTBETCTBHHM C YacTBIO 5 cTaThh 26 MemepanbHOTO 3aKOHA OT 22 OKTIOpA
2004 roma Ne 125-03 «O6 apxusHOM jenie B Poccuticko#t Denepanumy», [Ipukasom
MDepepanbHOro  apxXUBHOrO areHtcTBa 0T 1 ceHTsOps 2017 roma Ne 143
«O6  yrtBepxrmeHum llopsnka WCIONB30BaHMS  APXUBHBEIX  HOKYMEHTOB B
TOCYJapCTBEHHBIX ¥  MYHHIIMIIANBHEIX  apxmBax Poccuiickodt ~ Denepanun»
(B penaxkuuu llpukasza Pocapxusa ot 9 mronst 2021 roga No 51), pyKoBOACTBYSICH
cratbaMu 31, 58, 60 YcraBa MapbhHHCKOTO CENBCKOTO ITIOCeNeHHs TOMIMCCKOro
* palioHa, TOCTaHOBILIO

1. VYreepmurs Ilopsmok HCIONB30BAHUS  ApPXUBHEIX [JOKYMEHTOB B
anMUEVCTPam  MapeHHCKOTO CeNBCKOTO ToceNeHHs TOmnHMeckoro paloHa
(mprmaraeTcs).

2. OnyGnukoBaTh HACTOSI[EE ITIOCTAHOBIEHHE B CETEBOM  W3MIaHUH
«HMadbopMamoHHbI  mopTan TOunmmcckoro paidioHa», a Takke pasMeCTUTb Ha
opummasbHOM caiiTe aIMUHMCTpalud MapBHHCKOIO  CEIBCKOI0  [IOCENIeHHSs
THunucckoro pafioHa B HHQOPMALMOHHO-TEIEKOMMYHHUKAUUOHHOK ceTH «klHTepHeT.

3. KoHTpOIE 32 BEIIONHEHUEM HACTOSIIErO TOCTaHOBICHHUS OCTABIIAIO 3a CODOM.

4. IlocTaHoBNEHKE BCTYIIAET B CHILY CO JHSA €r0 INOMIMCAHMS,

['naBa MapbUHCKOTO CEeNbCKOTO

rrocenesus TOUMMCCKOro paitora C.B. MapTeis




[TPUJIOKEHUWE

YTBEPXJIEH
TIOCTAHOBICHIEM aIMHHUCTPALIAH
MapbUHCKOTO CEJIBCKOT0 MOCEIeHHU
T6unucckoro paiona

or P4 0P 250 Ne 48

ITOPAIOK
UCIIONTE30BaHM apXUBHBIX TOKYMEHTOB
B aIMHHUCTPa MapbHHCKOTO CEIILCKOTO
nocenenust TOMIMCCKOTO paioHa

1. O061me 1mooKeHus

1.1. ITopamox MCHONB30BaHMS apXMBHBEIX JOKyMEHTOB (manee - ITopsamox) B
aMHHECTpalii MapbHHCKOTO CENBCKOr0  IoceleHns TOwmmmucekoro paiona
paspaboTaH B COOTBETCTBMM C 4YacThio 5 craTthd 26 DemepanbHOro 3akoHa
or 22 oxtabps 2004 roma Ne 125-O3 «0O0 apxwBHOM [eie B Poccutickoii
Denepanumy, [lpukasom @DejlepalbHOTO apXMBHOTO areHTCTBa OT |l CEeHTSIOP
2017 roma Ne 143 «0O6 yrBepxkaeHuu [lopsiaxka HCIIONB30BaHHA apXUBHBIX
JIOKyMEHTOB B TOCYJAPCTBEHHBIX W MYyHHIMIAIBHBIX apxupBax Poccuilckon
Denepare» (B pemaxuuu IIpukasa Pocapxusa ot 9 uroHs 2021 roma Ne 51).

1.2. Ilopgmok pernaMeHTHpYeT OpraHM3all{io paboThl IOJB30BAaTENCH C
nokymenTamu ApxuHoro Gorna Poccuiickoi @enepaiuyt U IpyTUME apXHBHBIMH
JIOKYMEHTAMY, HE COICPKAlllMMH CBEIEHMS, COCTaBILAIOIIME TOCYIApPCTBEHHYIO
Taliny (mamee - mena, JOKYMEHTHI), CIIPABOYHO-TIOMCKOBBIMU CPEJICTBAMH K HUM M
HaXONIIMMHMCS  H4a  XpaHeHHH B  CIPaBOYHO-MHGOPMAIIMOHHOM  (oHIE
aIMUHHCTPAIMY TeYaTHEIMU M3JAHUsME (fajnee - IedaTHBIC M3/laHus) B paboueh
KOMHaTe apxuBa (mamee - UWTaNbHBIH 3a) I0J KOHTpoleM paboTHHKA
aIMUHNACTPALIMH.

1.3. Tlome3oBarenu o0ONamalOT pPAaBHBIMM I[IpaBaMH Ha H3y4YeHHE eI,
IOKYMEHTOB, HAXOSIINXCs HAa XPAaHEHUH B apXUBE, CIIPABOYHO-TIOUCKOBBIX CPEICTB
K HHAM, TeYaTHBIX WM3IaHdi B COOTBETCTBUM C 3aKOHOJATEJILCTBOM Poccuickown
Denepalli.

1.4. Ha ocuoBanuu Ilopsoka opranuzalyy-MUCTOYHHKH KOMILICKTOBAHUS
apx@UBa MOTYT pa3pabarblBaTh JIOKAIBHBIE AKTHl, PETVIaMEHTHPYIOIIHE padoTy
[I0Jk30BaTelell ¢ JemaMu, NTOKYMEHTaMH, CIPaBOYHO-TIOMCKOBBIMHM CPEJICTBAMU K
HUM, II€YaTHBIMHM M3JaHUSMHA B paboumx KOMHATAX C YUeTOM CIEHH(QUKA
IOKYMEHTOB apXuBa, 0COOEHHOCTeH UX PadOTEL

2. TTopsamox ohopMIIEH S ITPOITYCKa TOTH30BATEN] B UMTATBHEIN 34l

2.1. ITonp3oBarens QOMyCKaeTCs U padOThl B YHTAJIBHBIN 3aJl Ha OCHOBaHUH



3asBJIEHHUS B IIPOCTON NHUCBEMEHHOU (popMe MM MUCHEMa HaIlPaBUBIIETO €ro opraHa
WIM OpraHM3alliM, B KOTOPBIX YKa3BIBarOTCS (GaMuIus, HUMs, OTUecTBO (Ipu
HAIWYUHU) TTOBE30BaTeNs, MecTo paboThl (yueObl) W MOIDKHOCTH (IIPH HATWYHH),
y4eHOE 3BaHHE M ydeHas CTeNeHb (IIpH HaIMYHUK), TeMa, XPOHOIOTHISCKUE PAMKU
WCCIIEIOBAHUS.

2.2. Tlpu odopmieHHH IIpoIlycka [UIsi paboThl B YUTAIBHOM 3alle
[10J1b30BAaTelb 3aI0JIHAET aHKeTY (mpriioskerne K [lopsnky), B KOTOpOH yKa3kIBaeT:

bamMuInio;

UM,

OTYeCTBO (MPH HANUYNK);

JIaTy POXKICHUS;

rpaXX1aHCTBO;

MECTO paboTsI (yueOrl) X JOILKHOCTD (IIPH HATMYHH);

oOpa3oBaHue, yHeHOe 3BaHNe U YUEHYIO CTeNeHb (TIPY HATHYUHN);

OCHOBaHWE IS IIPOBENEHUS HCCIeOBaHMs (JINUHOE 3asIBICHUE MOIH30BATEII
WX TTECBMO HaIlpaBUBIIIEH ero opraHu3aryH );

TEMY, XPOHOJIOTMYECKUE PAMKH UCCTIETOBAHS;

ek paboThl;

aZpec PeruCcTPallii 10 MECTY KHUTEIhCTBA (MIPeOLIBAHMU);

anpec (PaKTHIECKOTO IPOKUBAHUS,

HOMep KOHTaKTHOTO Tese(oHa (MIPH HATHYWH);

aZpec JIeKTPOHHON MTOUTHI (TTPH HATHYNH);

BUII, CEPHUIO, HOMEP W JIaTy BBIJIAYM JOKYMEHTA, YAOCTOBEPSIONIETO JUIHOCTD,
a TaK)Ke OpraH, BBIIABIIHM JOKYMEHT;

Ilone3zoBarens 3HakoMuTCs ¢ [lopgaKoM, TPEObSIBISET COTPYIHUKY
YUTAIBHOTO 3aj]a JOKYMEHT, YIOCTOBEPSIOIIHHM IJUYHOCTH, W JAeT [MHCHMEHHOE
corlacue Ha 00paboTKy IepCcOHANBHEIX TaHHBIX.

Ilonp3oBaTens, He JOCTHUTIINH COBEPIICHHONETHS, TOMTYCKAeTCs s paboTEl B
YUTAIBHBIA 387 C OJHHUM M3 POJWTENEH HIM APYTHM 3aKOHHBIM IPEICTABUTEIEM,
HECYIMM OTBETCTBEHHOCTH 3a cobiiosieHre LlOpsika HECOBEpIICHHONETHAM
[I0JIE30BATEJIEM.

Composoxjaromye Jguna (B TOM YHCIE 3aKOHHBIE MPEICTABUTEINH,
NEPEBONYUKHA M APYIME IIOMOIIHHUKH, IHIA, COMPOBOKIAIOIIKAE IIOIL30BATENI C
OIPaHWYEHHBIMHA BO3MOXKHOCTSAMH 3I0POBBSI) JIOITYCKalOTCS B UHTANBHBIHA 34l
apxXKBa Ha OCHOBAHMHU 3allOJHEHHOW aHKETHI, B KOTOPOH YKa3bIBAIOTCS: (DaMIIns,
MM, OTYECTBO (IIPH HAIWYHUM), JaTa POXKIEHHA, TPAKTAHCTBO, MECTO pPabOTHI
(y4eOrI) ¥ HOJDKHOCTE (NP HANWYWH), apec PErHCTPAIWH 110 MECTY JKHTEILCTRA
(mpebrIBanus), anpec QaKTUYECKOTO MPOKUBAHUSL, HOMEP KOHTAKTHOTO TeledoHa
(Ipy HaMMYHHK), aApec JIEKTPOHHOM MMOUTHI (MIPH HAJIWYMH), BHI, CEpys, HOMEP H
mata Bba4M JOKYMEHTA, YIOCTOBEPSIOLIErO JIMYHOCTD, & TAKXKE OpPTaH, BEITABIIHN
JIOKYMEHT, (haMHUIIHs, UMSI, OTUECTBO (P HATHIHH) COTTPOBOKIAEMOI0 JIHLA.

2.3. Tlonp3oBarento Ha OCHOBaHWH 3asBICHUS UM [IHCLMA HAIPABHUBIIEH ero
OpraHM3alvyi W 3aIll0JIHEHHOM aHKeThl O(OpPMIeTCs MPOIMyCK Uit paboTel B
YUTAJILHOM 3ajie, NIeUCTBYIOMIUH B TeUeHNE KATEHIAPHOT'0 TOIa CO JIHS BBIIa9H.

Jlniry, cONpoBOXKJAIOIIeMy IONB30BATENs], Ha OCHOBAaHHM 3allOJIHEHHOM MM



apKeTbl OQOPMIAETCS IMPOIYCK B HYMTalbHEIR 34l IEUCTBYIOIMN B TEeUeHHE
KaJeHJApHOT0 T01a CO JIHA BBIAATH.

[IpomycK B YUTAIBHBIHA 327 OGOPMIIETCS B TEUCHHE TPEX pabouux oHeH co
JTHSI TIOCTYTIIEHMST HEOOXOIUMBIX TOKYMEHTOB.

2.4. Cpok paboThl B HUTAIEHOM 3alle IPOJICBACTCS APXUBOM IO 3AIBICHMIO
ONMb30BATeNs YT TACHMY HaIpaBWBLIed ero opraHusauyy. IIpojuieHue Cpoxa
paGoTEl TIONB3OBATEN B IMTAIBHOM 3a1€  OCYIICCTBIACTCA B HOPSITIKE,
IIpelyCMOTPEHHOM ITYHKTOM 2.3 Ilopsnka.

3. I[OCTYH IONL30BATENId K JelaM, JOKyMeHTaM, CHpB.BOT-IHO—HOI/ICKOBBIM
cpeacTBaM K HHM, [IeYaTHBIM U3JaHHAM

3.1. Tlomp3oBarelro IPENOCTABILETCS HOCTYI K JelaM, HOKyMEHTaM,
CIIPaBOYHO-TIOMCKOBBIM ~ CPEACTBAM K HHUM, [I€HaTHRIM  H3MaHHAM C Yy4eTOM
OTrpaHHYeHH, YCTaHOBJIEHHEIX 3aKOHONATEIECTBOM Poccutickont demepanvu.

3.2. Tlonp30BaTeNIO MPEIOCTaBIgeTcs JOCTYI K JenaM, MOKyMEHTaM,
CIIPAaBOYHO-IIOMCKOBBIM CPEACTBAM K HHM, IEYaTHBIM H3JaHHsIM OTrpaHUYEHHOTO
OCTYIIA:

3.2.1. coepIKaIuM CBEICHHSI, COCTABJISIOIIHE OXPaHIEMYIO
3aKOHOIATENECTBOM Poccuiickoit Denepanuu TadHy, IPH YCIOBHM COONIONEHUS
nonp3oBaTeeM TpeOoBaHui W OTPaHMHEHUH, yCTAHOBICHHBIX 3aKOHOAATEILCTEOM
Poccuitckoit Denepanuu;

3.2.2. UMEIOIIHM IOMETY «IUIs CIyXKeOHOTO I0Ib30BaHKD) IPH HaJIMHHI
MHCBMEHHOTO paspernenws oT honmoodpasoBaress (IpaBoIpeeMHNKA);

3.2.3. comeprkaluM CBEICHUs O TAYHOM U ceMelHOH TaliHe rpaXJaHuHa, ero
yacTHOM JKW3HM, 4 TAKKe CBEJEHM, CO3[arolue yrposy uli ero 6e3011acHOCTH, 10
HeTeueHus 75 eT co OHS co3daHus TOKYMEHTa, eC/IH IT0Ik30BaTelIh:

gBjseTcs  CyOBEKTOM — YKa3aHHBIX — CBEJCHMM -  Ha  OCHOBAHHM
COOTBETCTBYIONIETO 3asBJICHIS TIPU IPEIbABICHAN TOKYMEHTOB, yAOCTOBEPAIOLIIX
JTUIHOCTD;

gBISEeTCS HACIEeTHHKOM II0 3aKOHY - Ha OCHOBAHHH COOTBETCTBYIOLICIO
3agBNEHMST TIPH TPENbSIBICHUM JOKYMEHTOB, YIOCTOBEPSOMMX JHIHOCTE M
[IOITBEPIKIAI0IIMX POTICTBO;

SRITSIETCS HACTeTHUKOM II0 3aBEIaHuI0 - Ha OCHOBAHWM COOTBETCTBYIOLIETO
3asBJIEHUS] IPH TIPE/IbSBICHHE JOKYMEHTOB, Y/OCTOBEPSIOMIMX JITTHOCTD, & TAKKe
JOKYMEHTOB, IIOATBEPXKNAIONMX I[PaBO HACIENOBaHUL, C  YKasaHHEM Ha
COOTBETCTBYIOIHMH JOCTYII K YKa3aHHBIM JIENaM, JOKyMeHTaM,

FMeeT COrlache MPaKIaHMHA WM ero Haclle/THUKOB Ha MOCTYII K yKasaHHBIM
CBEJEHWSAM - HA OCHOBAHMM COOTBETCTBYIOINEIO 3asdBIICHHS NPHU MPEABABICHAMN
IOKYMEHTOB, Y/IOCTOBEPSIOIIMX JIHIHOCTH, & TAKKE NOBEPEHHOCTH OT IpaK/laHuHA
WIWM  ero  HacJeJHMKOB, YIOCTOBEpeHHOM B  IIOpAAKe,  yCTaHOBICHHOM
3aKOHOIATEIhCTBOM  Poccuiickodt — Dexepanuy, MIOATBEPKIAIOIIER  TIPaBO
IPEJICTABIATh MHTEPECHI JIOBEPUTEIS.

3.3. JlocTyn TONB30BATENI K JenaM, MOKYMEHTaM, CIpaBOHO-IIOMCKOBBIM
cpeicTBaM K HHM, IICYATHBIM W3[@HUAM, NEpeNaHHbIM IO TOTOBOPY B apXuB



COOCTBEHHHMKAaMM WM BIAJENbIlaMH, YCTAHOBMUBIIMMM OTPAaHWUEHMSI HA JOCTYN K
HUM, OCYIUIECTBIIsIeTCSl I[IPU IPEAbABICHUM IIMCBMEHHOIO paspelleHHs] OT
COOCTBEHHMKA MITM BIaeIbIIA.

3.4. JlocTyn monp30BaTend K AeliaM, JOKYMEHTaM, CIIPAaBOYHO - ITOHCKOBBIM
CpelCTBaM K HHM, II€YaTHBIM H3JaHUSM, Ha KOTOPBIE PACIpOCTpaHsIeTCsl NeHCTBHE
3akoHoHaTenbeTBa Poccuiickoit Menepanum 06 WHTEIEKTYalbHOH COOCTBEHHOCTH,
OCyIIeCTBIseTCs ¢ yueToM TpeboBanui 3akoHomarenbeTBa Poccutickoit ®enepanmu
00 MHTEJUIEKTYyaIbHOM COOCTBEHHOCTH.

3.5. Ilome3oBarelro, SBISIOLIEMYycsl IpeJcTaBUTeneM (oHnooOpazoBarens
WIM €ero IIPaBOIPEEMHMKA, OPraHoB TOCYNapCTBEHHOH BIAcTH M HMHBIX
rOCyJapCTBEHHBIX OPraHoB, OPraHOB MECTHOTO CaMOYIIPaBIEHHUS, JOCTYIl K JesaM,
JIOKYMEHTaM, CIIPaBOYHO-IIOMCKOBEIM CpPEACTBaM K HHMM, II€YATHBIM H3IaHUAM
OrpaHUYEeHHOI0 OCTyTla IPEeJOCTaBlIAeTCsS B IIpeldesax HCIOJIHEHHS CIIyXKeOHBIX
o0si3aHHOCTEH 110 MOTMBHPOBAHHOMY IIMCBMEHHOMY OOpalleHUIO — Oprasa,
OpTraHM3alliy, YbUM IIPENCTABUTENEM OH SBIIIECTCS.

3.6. llomNMHHHUKM apXWBHBIX €N, NOKYMEHTOB, Ie4YaTHBIE W3NaHUs He
BBIJIAIOTCS B CIIydasix:

HaJIMYMsg KOIMH (oHZa IONB30BaHWS (332 WCKIIOUEHHEM  BBIOAYH,
IIPey CMOTPEHHOM IIPaBUIIaAMH );

BBITIOIHEHUs! CIIy KeOHBIX 3aaHuil COTPYIHUKAMU apXHUBa ¢ HCIIOIB30BAHUEM
3aTpeOOBaHHBIX IIOJB30BATENIEM eI, TOKyMEHTOB, IIeYaTHBIX W3JaHHH, IIPH 3TOM
CPOK, B TE4YEHHE KOTOpPOr0 TaKHe J[eNa, NOKYMEHTBI, IedaTHBIe W3IaHUsI He
BBIZIAIOTCA, He MoKeT IpeBbImaTh 120 paboumx pmHEH co [OHS 3aKaza UX
II0JIB30BaTENEM;

BBIJIAYM JIEN, JOKYMEHTOB, II€YAaTHBIX M3JaHUM BO BPEeMEHHOE I10JIH30BaHUE
IOPUAMYECKUM U QU3MUECKUM JTHIIaM-(QOHI000pa30BaTelIM, X IPABOIIPEEMHIKAM
WM IIO 3aIlpocaM OpPraHOB TOCYNAapCTBEHHOM BIACTH W WHBIX TOCYIApPCTBEHHBIX
OpraHoB, OPraHOB MECTHOI'O CaMOYIIPaBIEHUS, ITPH ITOM CPOK, B TEUEHHE KOTOPOTO
TaKkye Jeja, JOKYMEHTEL, [IeYaTHBIe M3JaHus HE BBIJAIOTCS, HE MOKET IPEBBIIIAThH
CpOKa, YKA3aHHOTO B akTe O BBIIAYe BO BPEMEHHOE TIONb30BaHHE TAKMX Iel,
JIOKYMEHTOB, IT€YaTHBIX U3/IaHUH;

OKCIIOHHPOBAHUA N, HTOKYMEHTOB, II€YaTHLIX M3JaHMH Ha BBICTABKE, IPU
9TOM CPOK, B T€UEHHE KOTOPOIO TaKue [efia, JOKYMEHTHI, NeYaTHEIEe WM3aHus He
BBIIAIOTCS,, HE MOXKET IIPEBBINIATH CpOKa HX BBIJAYM W3 apXWBOXPaHHUIIHUIIA,
OIpEe/IeHHOT0 PACIOPAIATEIFHEIM TOKYMEHTOM Ha MMPOBEJICHNE BEICTABKH;

BBIAYK HOeJl, NOKYMEHTOB, II€YaTHBIX H3/IaHMHM JPYTOMY ITOJB30BATEIIO B
YUTANBHBIM 3all, IIPH 3TOM CPOK, B T€UEHHE KOTOPOIo Takue Maena, NOKYMEHTHI,
IIeYaTHbIE M3JaHMs He BBIIAIOTCS, He MOXKeT npeBbliaTth 40 pabodux nHeN co JHA
3aKa3a UX MOJIB30BATEIEM.

3.7. B ciy4ae HapymeHHs NOJb30BaTeNeM MOANYHKTOB 4.2.5, 4.2.6, 4.2.9,
42.12, 4.2.19 llopsaxa NHOMIMHHHUKKA apXWUBHBIX OeJ, NOKYMEHTOB, CIIPaBOYHO-
IIOMCKOBBIX CPENICTB K HUM, MIEYaTHBIX W3JaHWHI OJB30BATENI0 HE BBIIAIOTCS C JATh
TOJa4y apXHMBOM 3asdBICHUS 00 aJIMUHHCTPATHBHOM I[PABOHAPYIIEHHH JIHOO
3aBJIEHMS O IPECTYIIEHUH 110 (aKTy COBEPIISHHs IONB30BATENIEM YKA3aHHBIX B
HACTOSIEM IIYHKTE HapylIeHM#H ¥ [0 JaThl BCTYIUIEHMS B 3aKOHHYK CHITY



[IOCTAHOBJIEHHA IO Jeny o0 aJIMHHHCTPATUBHOM IIPaBOHApPYLIEHHH JIHOO
BbIHEeCEHUsT pelreHHMs 00 oTKasze B BO30yxXAeHWM Jena 00 aIMHUHHCTPATHBHOM
[IPaBOHAPYLICHUH TI0 (PAKTy COBEPUIEHHMS MOJB30BATENIEM YKA3AHHBIX B HACTOSALICM
IIYHKTE HApYIIEHWHA WKW AaThl BCTYIUIEHHSA B 3aKOHHYIO CHJIY IIPHTOBOpa Cyla I0
YIONIOBHOMY [Ny JiuOO BBIHECEHHs] pelleHHs o0 OTKase B BO30Y)KIEHUH
YTOJIOBHOTO Jlejia 10 (haKTy COBEPIIEHUS I10JIb30BaTelIeM YKa3aHHBIX B HACTOSIIEM
MYHKTE HAPYIICHUH.

4. TTpaBa 1 00s13aHHOCTH MOJIB30BATENLS

4.1. Ilonp3oBaTens BIpaBe:

4.1.1. Tlocemats HUWTAIBbHBIM 3aJ apxwbBa, H3y4aTk Jeja, TOKYMCHTEHI,
CTIPAaBOYHO-TIOMCKOBEIE CpelCcTBa K HUM, IedaTHBIE M3JaHud Ha 0e3B03Me3IHON
OCHOBE.

4.1.2. Tlonyuars yCiIyrd Ha BO3ME3IHOM OCHOBE C O(QOPMIEHHEM AaKTOB
CHAYU-TIPUEMKH OKa3aHHBIX YCIIYT.

4.1.3. IlomydaTh HENOCPEICTBEHHO B apXWBE WIM C HCIIOIB30BAHHEM
HHQOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHEIX ~ ceTe HMHQOpManuio o0 IHOpsjKe
obopMIIeHHS IpOoIlycka B UWTANBHBIA 3all, rpaduke padOTEl YHTANLHOrO 3aia,
MTOPSIKE U YCIIOBUSX ITPENOCTABIEHHUS] YCIIYT apXHBOM.

4.1.4. Tomyyars st W3y4YeHUs] B BUJIE TIOJUIMHHUKOB ¥ (MJH) Komui donna
[IOJIG30BAHUS [IENla, NOKYMEHTHI, NPOLIEAIIAE HAYYHOE OIUCAHWE, TEXHUYIECKOE
ofopMmieHre W He IPH3HAHHBIE HaxXOIALUMUCI B HEYIOBIETBOPHTEILHOM
(U3UIECKOM COCTOSHUM B COOTBETCTBHU C IOPANKOM IPU3HAHUS [JOKYMEHTOB
ApPXHUBHOIO borna Poccutickon Denepanun HaXOIAILIUMUCS B
HEYIOBIECTBOPUTEIHHOM (hU3UUECKOM COCTOSIHHWH, CIIPaBOYHO-IIOMCKOBEIE CPENCTBA
K HUM, [Ie4aTHbIe U3/IaHMs.

TTomIMHHHKKA [ell, JOKYMEHTOB, HWMEIOIIWe KOMWU (OHAa II0Jb30BaHU,
SIBILTFOIIIECS YHUKATBHBIMY, UMEIOIHe B 0QOPMIEHHHE WIIM B IPUIIOKEHUH K HAM
IparolleHHbIe METAalIbl M KAMHH M COCTOAIIME Ha 0COOOM pEeXHMe ydeTa |
XpaHeHHs, a TakXKe HaxOMsIMecs B HEYIOBIETBOPUTENBEHOM (PU3UUECKOM
COCTOSIHUM, BBIJAIOTCS B TOPANKE, YCTAHOBIEHHOM MNPaBHUIAMU OpPraHHU3allU{
XpaHEeHUsI, KOMILIEKTOBAHMS, y49eTa M HCIIOJIB30BAaHUSI JOKYMEHTOB APXHBHOIO
tdbonna Pocculbickort @ejepanuv ©“  JPYrUx  apxXuBHBIX  HOKYMEHTOB B
TOCYNapCTBEHHBIX W MYHUIIUTIANBHBIX apXHUBaxX, My3esdx U OMOIuoTeKax, HaydHBIX
OpraHM3aIusiX .

4.1.5. TlomydaTs B OeHBb OOpallleHWs CIPABOYHO-IIOUCKOBBEIE CpEICTBA K
JiernaM, JTOKYMEHTaM, a TakKe UMeTh NOCTYII K aBTOMATH3MPOBAHHEIM CIIPaBOYHO-
TIOMCKOBLIM CPEJICTBAM, HAXOSIIMMCS B YUTAIBHOM 3aJI€.

4.1.6. 3akasplBaTb B YWUTAILHOM  3aj€ MIM ¢  MCHOJIB30BaHUEM
HHPOPMALIMOHHO-TEIEKOMMYHHUKALIMOHHBIX CETeH Nena, NOKYMEHTEI, CIIPaBOYHO-
IIOMCKOBBIE CpelcTBa K HUAM, NTeUaTHbIe H31aius 110 TeME HCCIIEIOBAHMS.

4.1.7. 3aka3siBaTh €NMHOBPEMEHHO B TeueHHe pabodero AHsS M NOIydaTb Ha
6e3B03Me3THON OCHOBe He II037Hee 4eM depes 2 paboumx mHs (mena, JOKyMEHTHI
OTPaHMYEHHOI0 NOCTYIla, YAaCTHYHO paCcCeKpeUeHHble, Ha HMHOCTPaHHBIX SA3LIKAX - He



nozaee yeMm gepe3 10 pabounx mHeit) co qHs oQOpMIICHHS 3aKasa:

g0 20 men obumM obpemom He Oomee 1500 sucToB (1MO6O OmHO MHETO
obbemom Gomee 1500 INHCTOB) yHpaBie€HYECKOM M HAYIHO-TEXHUYECKOH
noxyMeHTanuy uin He 6onee 500 mmcroB (ymbo omHO Aeno obwremom Gomee 500
JINCTOB) IOKYMEHTOB JIMYHOIO IIPOUCXOKIECHUS,

1o 10 egunmIl XpaHeHNUs ay THOBH3YalIbHBIX U SIEKTPOHHBIX TOKYMEHTOB.

4.1.8. MizyuaTh moyueHHble Aella, JOKyMEHTEI, IIeYaTHbIe U3MaHus B TEUCHUEC
20 pa6oumx aHel, TOTMHHMKKA OCOGO IEHHBIX JeN, TOKYMEHTOB B Teverue 10
pabouux JHeH.

4.1.9. MMers B IONB30BaHMM OfHOBpeMeHHO mo 20 pgei, HDOKYMEHTOB,
[eYaTHBIX HM3MaHuM, oO6muM oO0beMoM He Oosee 1500 mucTtoB (JImboO OIHO IEJI0
obremoMm Ooiee 1500 JHCTOB) YIPABICHYECKOM M HAy4HO-TEXHUIECKOU
JOKyMeHTaIruK win He Gomee 500 mucroB (muGo omEo meno obvemom Gomee 500
JHCTOBR) JOKYMEHTOB JIMIHOTO MPOUCXOKIEHHUA.

4.1.10. 3aka3pIBaTh U MOJTyYaTh JeNa, TOKyMEHTHI, IIeUaTHEIE H3MaHus paHee
CPOKOB BbLIau¥ M (HJIH) cBepx OOBEMOB BBITAYH, YCTAHOBJICHHBIX IOAILYHKTOM
4.1.7 Tlopsanka, Ha BO3ME3IHOU OCHOBE.

4.1.11. IIpoBepsTh NPHU HOXYYEHHH IeJI, JOKYMEHTOB, CIIPABOYHO-IIOUCKOBEIX
CPEICTB K HUM, ITeYaTHBIX U3JaHUHA UX LIENIOCTHOCTh M COXPAaHHOCTE.

4.1.12. Tlone3zoBaThes 000pyA0BaHUEM YUTAIBHOIO 3ajd, IpeIHasHaueHHbIM
IUIS M3YUCHHS JIe), JOKYMEHTOB, CIIPABOYHO-TIOMCKOBEIX CPENCTB K HUM, IEYATHBIX
W3IaHUH.

4.1.13. Hcmomnp3zoBaThk IpH H3YYEHHH JIell, [JOKYMEHTOB, CIIPaBOYHO-
[IOMCKOBBIX CPEICTB K HIM, TICUATHBIX M3JAAHWM HJIS OCYIIECTBIICHMS BBIMUCOK U
Habopa TeKcTa coOCTBEHHBIE TEXHUUECKHE CPENCTBA 0€3 3BYKOBEIX CHUIHAIOB U 0e3
HOJKIIIOUEHNS K HMH()OPMAIIMOHHO-TEIEKOMMYHUKALMOHHEIM CETSIM apXuBa WX
apeHI0BaTh TEXHUYECKHE CPE/ICTBA apXUBa.

4.1.14. 3akaspBaTh JUOO W3TOTABIMBATH CAMOCTOSTENBHO apPEHIYCMBIMU
TEXHUYECKUMH CPENCTBAaMH apxXWBa WIM COOCTBEHHBIM TEXHHUYECKHM CPEIACTBOM
KOTIHH apXUBHBIX Jell, JOKYMEHTOB, TIeYaTHBIX u3faHuit B o6beMe He Gomee 100
nucToB (KagpoB, STeKTPOHHBIX 00pa3oB) B TeYeHHe padOdero AHsS Ha BO3ME3IHOU
OCHOBE IIpu coOroaennu TpeboBanuil moamyHkToB 4.2.21 - 4.2.25 Ilopsaxa.

4.1.15. 3aka3pIBaTh KONMM JI€J, JOKYMEHTOB, II€YaTHBIX W3JaHUH JH00
M3TOTABIMBATE CAMOCTOSTENBHO KOMHH [eN, TOKYMEHTOB, [1€YaTHBIX H3JaHMU BO
BHEOUepeHOM TopsaaKe u (W) cBepX 00beMa, YCTaHOBIEHHOIO B IIOIIYHKTE
4.1.14 I'lopsiika, Ha BO3ME3THOH OCHOBE.

4.1.16. BuocuTh B UWTAJIBHBIA 3aJ] W  BBIHOCHTHL I[THCbMEHHBIC
[IPUHAIIEKHOCTH, BEIITMCKY U3 JIell, JOKYMEHTOB, CIIPaBOYHO-IIOMCKOBBIX CPEICTB K
HUM, [EYaTHBIX M3JAaHHN, KOIMH AapXWBHBIX JTOKYMEHTOB, MEYATHBIX W3IaHHMH,
NUCTHl C MAIIWHOIIMCHEIM TEKCTOM, PYKOIHCHBIH MaTrepuall, TPaHKH Hay4qHOH
paboTsl, cOOCTBEHHBIE TEXHUYECKHE CPelCTBa, UCIOJb3YyeMble MIPU H3YUeHUU el
JOKYMEHTOB, ~CIIPABOYHO-IIOMCKOBBIX ~CPEJCTB K HHUM, [€YaTHBIX W3IaHUH,
KOTIMPOBAHUHY €I, TOKYMEHTOR, TIEYaTHBIX U3JaHUH HA OCHOBAHHH 3asABJICHUI.

4.1.17. TlpuBnekats B cIydae HEOOXOAMMOCTH K paboTe B YHTAJBHOM 3aje
COTIPOBOIKAAIONINX JIULL B IOPS/IKE, YCTAHOBIEHHOM IIyHKTOM 2.2 [lopsaaka.



4.1.18. IlpemocTaBiATh apxXWBY 3K3EMIUIIP H3OAHHs, ITOATOTOBIEHHOIO C
WCIIONB30BAHMEM Jle1, HNOKYMEHTOB, CIPaBOYHO-TIOMCKOBBIX CPEICTB K HUM,
NeYaTHRIX U30aHuN, HaXONAIUXCsl Ha XPaHEHWH B apXHBe.

4.1.19. OOpamarscss K PyKOBOACTBY apXwBa C I[PeUIOKEHHIMY,
3aMevaHusIMHU, )KaJlo0aMH 110 BOIIPOCaM OPTraHU3alui paboThl YNTAILHOTO 34714,

4.1.20. OO0kanmoBaTh OTKa3 B BbIIade M€, JOKYMEHTOB, CIPaBOYHO-
IIOMCKOBBIX ~ CPENCTB K HMM, II€UaTHBIX M3JAHHH B  COOTBETCTBHH C
3akoHozarenscTBOM Poceuiickoit Oemepartum.

4.2. Tlons3oBarens 06s13aH:

4.2.1. Cobmonars Ilopsmox u paspaboTaHHble HAa €0 OCHOBE JIOKATLHBIE
aKTBl, PErJIAMCHTHPYIOIIHE pPaboTy M0b30BaTeNeH C HelaMu, JOKYMEHTaMH,
CTIPaBOYHO-IIOMCKOBEIMH CPEACTBAMU K HUM, TT€UATHBIMH H3JAHUSIMH B YHTAIBHBIX
3a5Iax apXuBOB. ‘

4.2.2. CraBath Ha XpaHEeHHE IIPH BXOIE B YHUTAIBHBIN 3a]1 BEPXHIOW OLEXK/LY,
cymku pasmepom Oonee 200 x 300 MM, 30HTEI, TAKETHl ¥ MHEBIE MIPEIMETEI, KDOME
yKa3aHHBIX B monaryHkre 4.1.16 [Topsaaka.

4.2.3. BHOCHTb B YMTalIbHBIM 341 IIPeIMeThl, yKa3aHHbIe B oAnyHKTe 4.1.16
Iopsanxa, B mpo3pauHoM makere # (M) CyMKe pazmepoM He bonee 200 x 300 mwm.

4.2.4. PeructpupoBaThCd INpHM KDKAOM IOCEIICHHM B JKypHale ydeTa
IIOCEIIeHUH YUTATBHOTO 3aJ4.

4.2.5. Cobmonate rpaduxk paGoTEl YWTAILHOTO 3ald U apxHBa,
O0IIECTBEHHBIN TOPANOK, THIIMHY U YHCTOTY B YMTAJIBLHOM 3aje, a TAKoKe IpaBa u
3aKOHHBIE HHTEPEChl IPYTHX IMOJb30BaTeIel H paboTHUKOB apxuBa. He IpoHOCUTE
IPOYKTHI IATAHWSI U HAIIUTKA B YUHTAILHLIH 34Ul

4.2.6. (OOecrieunBaTh LEIOCTHOCTH M COXPAHHOCTH IIOMYYEHHBIX IS
U3YUEHUs MeJ, JIOKYMEHTOB, CIPaBOYHO-TIOMCKOBBIX CPEACTB K HHM, II€YaTHBIX
H3JaHHH.

4.2.7. CrapuTh moAmHCE B 3aKase (TpeGOBaHWHK) 3a TONydYeHHe eI,
JOKYMEHTOB, CIIPABOYHO-ITIOMCKOBBIX CPEACTB K HUM, TeYaTHBIX H3JaHuM.

4.2.8. HezaMeIIUTENBHO COOBIIATE pabOTHUKY UUTAIBHOI'O 3ala apxuBa 06
o0HApy)KEHWH IOBPEXKAEHUH WM [eheKTOB JeN, JOKYMEHTOB, CIIPABOYHO-
IIOMCKOBBIX CPEICTB K HHM, IIEUaTHBIX U3/JAHUH, OTCYTCTBUH JIMCTOB, HEIIPABUILHOM
HyMEpally, HaIMYU{ BIOXKEHHH, He yKa3aHHBIX B JIMCTAX-3aBEPHUTEIIX
MIOJIyYEHHBIX JIeTl.

4.2.9. He noBpexnmaTe IOIyd4eHHEIE jieJa, MTOKYMEHTBI, CIPaBOYHO-
TIOMCKOBBIE CPENCTBA K HUM, MeYaTHBIE U3/IaHNs, B TOM JUCIE:

HE MHCaTk Ha JIACTaX [eJ, HOKYMEHTOB, He IladKaTh, HE pBaTh, HE pPE3aTh
JIMCTBI e, HOKYMCHTOB, He 3aru0aTh HMX YIVIBI, HE BBIPHIBATDL JIMCTEl U3 [N, He
IIePEeKIAABIBATE JTUCTH B IEJaX;

He BHOCHTb M3MEHEHHSI B TEKCTHI JOKYMEHTOB, HE [eJIaTh HA JOKYMEHTaX U
00JIOXKKaX JIeNl, yIaKoBKaxX ayIHOBH3yalbHBIX HOKYMEHTOB [OMETEI, HCIIPaBIeHNS,
[IONYEPKUBAHMUS;

He MHUCaTh Ha JMCTaX OyMmary, IONOKEHHBIX MOBEPX MeN, JOKYMEHTOB, HE
KaJIbKUPOBaTh JOKYMEHTEL;

HE BKJIanbIBaThL B  Jejla, JOKYMEHTEHI, YHaKOBKH  ayIHOBH3YAJIBHBIX



JIOKYMEHTOB ITOCTOPOHHME MIPEAMETHI, He OCTABIIATE B JIeNlax 3aKiIaiKy;

HE OCTaBIAThH Jefa, JOKYMEHTBl OTKPBITEIMM Ha BpeMsl OTCYTCTBUS
[I0JIB30BATENA B UNTAIBHOM 3aJI€;

He IIOJIB30BAThCS KJIEeM, CKOTYEeM, MapKepoM, IIEePhEeBON PYUKOM, CTHKEPOM,
KOPPEKTHPYIOIIEHN JKUAKOCTBIO (IITPUXOM ), KOTTMPOBAILHOM OyMaroi, HOJKHHIIAMH,
JPYTUMH PEXKYIIUMH IIPEIMETaMHu;

He IlepeaBaTh Jena, TOKYMEHTEl IPYTHUM MOJB30BaTENAM (38 UCKITIOUeHUEM
COIIPOBOXKIAIOIINX JIMLI, YKa3aHHBIX B TyHKTe 2.2 [Topsinka);

He OpaThb Hesa, JOKYMEHTHI y JPYIHX IIOJIb30BaTeNlel (3a HCKIHOUYeHHEM
COIPOBOMKIAOIIUX JINII, YKA3aHHBIX B yHKTe 2.2 TTopsaaka);

HE JIeNaTh IIOMETHl Ha KapTOYKaxX IIPH UCIIONB30BaHHNH KaTaIOT0B;

He IIEPECTaBIATh M HE BBIHUMATH KapTOYKH M3 KapTOTEYHBIX SIIMKOB IPH
HCIIOJIB30BAHUM KaTaJoTOB; _

HE [IPUMEHATh PU3UUECKUE YCUIIUS, KOTOPEIE MOTYT IIPUBECTH K HAPYIIEHUIO
[IeJIOCTHOCTH IIeperieTa Jiel, JOKYMEHTOB.

4.2.10. 3anonHATH JIUCTBI WCIIOJNB30BAHUS IOMYUYEHHBIX e, TOKYMEHTOB,
CIPABOYHO-IIOMCKOBLIX ~ CPEACTB K HHM (IpW HaIWYAd Yy HUX JIACTOB
HCIOAB30BAaHMUA), yKasblBas [aTy  HCIOJB30BaHHUS, (GAMUIHIO, HWHHUIIHAIEL
(pa3zbopurBo), XapakTep MPOU3BeIeHHON paboThI.

4.2.11. CgaBaThk COTPYIHUKY YATAIBHOIO 3ajia MOC/e OKOHYaHUA paboTsl IpH
KQOKIOM ITIOCEIIeHHH YWTAJIBHOIO 3ajla Aelld, HOKYMEHTHI, CIIPaBOYHO-IIOMCKOBBIC
CPEJICTBA K HUM, IIeUaTHbIe H3JaHUs.

4.2.12. He BBIHOCHTH W3 UHTAIBHOIO 3ana fefa, HOKYMEHTHI, CIIPaBOYHO-
IIOHMCKOBBIE CPEJICTBA K HUM, [I€UaTHLIC U3TAHUs, KOTTHH (DOH/IA TT0JIH30BAHHS.

4.2.13. Cobmonats TpeboBaHus paboTel ¢ 000PYIOBAHUEM, YCTAHOBIEHHEIM
B YUTAJIBHOM 3alle.

4.2.14. He nIpoM3BOIUTH HA KOMIBIOTEpaX YHUTAIBHOTO 3ala apXuBa
KOIMPOBAHKE M MOIHU(MUKAIMIO 3JEKTPOHHBIX PECYpPCOB, HE 3arpy»karb M He
YCTaHABIUBATE IIPOrPAMMEI, HE BHOCUTH M3MEHEHHS B (alIoOByIO CTPYKTYpy U He
MEHSThH CTPYKTYpY PpACTIONOXeHHS IaloK, He WCIOIb30BaTh KOMIIBIOTEDDI
YUTAILHOTO 3ajla apxXuBa I Iepefadd uHpopManuu depe3 HWHOOPMAaIHOHHO-
TEIEKOMMYHMKAIMOHHBIE CETH, HE BBIIPYKaThb C HUX HMH(OPMAIUI0 HA CHEeMHBIE
HOCHTEJIH.

4.2.15. He 3axonuTh B clIy)XeOHBIe TOMEIIEHHsT apXHBa, He IOIL30BATHCA
CTy>KeOHBIMH KapTOT€KaMHM, CITy)KeOHBIMU Tele(OHAMM, a TAKKE TEXHHYECKHUMH
CpenCcTBaMHU apXuBa, HAXOAAIIMMHUCS BHE TIPEIEIOB YHTAIIBLHOTO 3aJI4.

4.2.16. He nepemaBaTh NPONYCK B YMTANBHBIA 3al Apyromy umy (3a
HCKIIFOYCHUEM COMPOBOXKIAOIIMX JIMLI, YKa3aHHBIX B myHKTe 2.2 [lopsnxa).

4.2.17. 1Ipn HEBO3MOXKHOCTH ITOCEIIEHHUS] YUTANBLHOTO 3aJIa B TEUEHHE CPOKA,
Ha KOTOPBIM BBIIAHEI JIelld, JOKYMEHTHI, I€YaTHbIE U3/IaHMs, COOOIIaTh B APXUB I
IPOJICHUSI CPOKa X HaXOXKICHHUS B YATaNbHOM 3aie (He Oonee geM Ha 10 paboumx
nuei). Ecnu Takas mpock0a OT IMONb30BaTeNs He MOCTYIAna, 1ojo0paHHkle ena,
JOKYMEHTHI, IlI€JaTHble U3MaHWA BO3BPAIllAOTCS B aApXHBOXPaHWIHINE Oe3
YBEIOMIIEHUS [10JIb30BATEIIS. .

4.2.18. Coobmate B apxuB 00 HM3MEHEHWH CBeIeHHH, 00g3aTeNBHBIX K



YKa3aHHIO B aHKeTE MONB30BAaTels, paboTaroMero B YHTAILHOM 3alle, Mpu IIEPBOM
TIOCJIE TAKOTO M3MEHEHH S TIOCCIIEHUH YUTAIBHOTO 3aj1a apXHBa.

4.2.19. BeImonHATE 3aKOHHEIE TpebGoBanys PabOTHHKOB apXuBa, OXPaHHOH 1
[IOJKapHOU CIIy>k0 apxuBa.

4.2.20. Tlpem®sBISTE COTPYIHHKY OXpaHHOM ciIyxObl apXWBa IO ero
TpeDOBAaHMIO UMEIOLIHecS Y TTOIB30BATENs MaTepHaNbl ¥ [IPeJIMEeTEl, YKa3aHHBIE B
noamyHskre 4.1.16 Tlopsioka.

42.21. Tlpm xomupoBaHUH e, HOKYMEHTOB, IIEYATHBIX W3IaHHH
TCXHUHUCCKEMH  CPEACTBAMH  apXWMBa yKasbIBaTh IIPH O(GOPMIEHHH 3aKa3a Ha
KOIMPOBaHUE ICPEYCHh KONMPYeMbIX [N, JOKYMEHTOB, IEeYaTHBIX H3MAHHH C
YKA3aHUEM  MX  apXUBHBIX LIH(QPOB, 00BEMa KONMPOBAHHS, KOIMYECTBA
OK3EMILIAPOB, BU/A KOIUH, TEXHUYECKUX TTAPAMETPOB KOITUPOBAHHS.

4222, Ilpn caMocTOATENRHOM KOIIUPOBAHUM [€Jl, JOKYMEHTOB, IIeYaTHBIX
U3JIaHUH 3aKIIOYaTh IOTOBOP C apXHBOM Ha OpraHM3alMIO KOIMPOBAHUS e,
JIOKYMEHTOB, MEYaTHBIX M3MaHUH COGCTBEHHBIM TEXHUUECKHM CPEICTBOM HIIH
apPEHIYCMBIM TeXHUIECKMM CPEICTBOM apXHBa.

4.2.23. TIpow3BOmUTH CAMOCTOSTEIHHOE KOTTUPOBAHUE  COOCTBEHHEBIM
TECXHIIECKUM CPELICTBOM HIIH apeH/IYEMBIM T€XHHYECKHUM CPEICTBOM apxuBa Jiel,
AOKYMCHTOB, NCYIATHBIX W3JAHUI B CIELUMANBHO OTBEIEHHOM(-bIX) apXUBOM [IJIst
9TUX IeNel MecTe(-ax) B IPUCYTCTBUN PaboTHHKA apxXuBa, KOTOPBIA o0ecreyrBaeT
[IOATOTOBKY JIEN, NOKYMEHTOB, II€YaTHBIX M3NAHWH I[Is KOTTMPOBAHUSI H WX
COXpPaHHOCTE B IIPOLECCE KOMHUPOBAHHUSA, KOHTPONb 3a COBIIONEHHEM YCIOBUM
KOITUPOBaHS.

4.2.24. Mcnomp30BaTh TP CAMOCTOSTENHHOM KOIMPOBaHUM COOCTBEHHOE
OeckoHTaKTHOE MOOMIIBHOE KOIHPYIOMIEe TEXHHUYECKOE CPEACTBO (€3 INTaTHBOB,
CBEMHBIX OOBEKTMBOB M OCBETHTEJHHOTO obopynosanus (Hampumep, Tenehow,
(oToanmapar, mIaHIIeTHEIH KOMIIBIOTEP) ¢ BBRIKMIOYEHHBIMHU (DYHKIIUIMU BCIIBIIITKH
W TIOHaiy  3BYKOBBIX CHTHAIOB. 3alpeInaercs OPUMCHEHWE COOCTBEHHBIX
KOHTAKTHBIX TEXHHYECKHUX CPEJCTB (B TOM 4HCIE, DYYHSIE, TIJIaHILIETHERIE,
NPOTSKHBIE  CKAHEPBI, KOIHUPEI), (UKCHPYIONUX | OPWKUMHBIX  YCTPOHCTB,
[IONPYYHBIX CPEICTB U (DU3UYECKHKX YCHIMH, KOTOPBIE OKAa3LIBAIOT HEraTHBHOE
BIIMSTHUE Ha (DU3HYECKOE COCTOSHHUE NelT, JOKYMEHTOB, II€YaTHBIX M3IaHuH.

4.2.25. He ocyIecTBIATh caMOCTOSTENbHOE KOIIMPOBAaHHUE IIOMJIMHHHUKOB [Ie,
AOKYMCHTOB, ~INEYAaTHBIX M3/JaHUMH: WMEIOIIHX KOMHMH (OHA IIOJIB30BAHUS;
OTHECEHHBIX K KaTeropum o0co0O0 LEHHBIX; NPU3HAHHEIX HAXOJAIIAMHCH B
HEYIOBIETBOPUTENEHOM (DHU3MUECKOM COCTOSHHUH B COOTBETCTBHH C TTOPSAKOM
[IpU3HAHUA ~ JOKYMEHTOB  ApXHMBHOrO  (oHma  Poccuifckoii Denepartwu
HaxO[AIMUMUCA B HEYTOBIICTBOPUTENBHOM (DH3HYECKOM COCTOSHUM; C yracaroumum
TEKCTOM, TIpH HAJIMYMH IUTMEHTHEIX IISITCH, KOPPO3HH Kee30-TallI0BbIX YEPHHMII,
HAPYMICHUA  CBS3M  KPACOYHOrO CIOS C OCHOBOH (pacTpecKuBaHmue, OCBIIH,
[OPOIICHNE), Ha JIOMKOH Oymare, Ha Kambke, HMEIOIIHX CYPTy4YHBIE M BOCKOBBIE
TICHaTH, NOBPEXK/CHUE TIepertera (packon GII0Ka, HAPYLICHHE LINThS, BBITAICHUC
JIACTOB), KOPEIIOK, KOTODPBIf HE II03BOJSET PacKpeITh €0 Ha pPOBHOH
ITOBEPXHOCTH, HE IPUYUHSIS IIPH 3TOM OBPEKISHHMH IIEPETUICTY U CaMOMY JIEeITy.

4.2.26. Yxa3pIBaTh NPy MyOIHKAIUK ACJl, TOKYMEHTOB HX apXUBHBIE IITH(PEI.



anpeca HHTEpHET-pecypcos,
ClIPaBOYHO-TIOUCKOBEIX ¢
XPaHeHuu B apxuge,

['naBa Mapsurckoro CEIIBCKOT0
Hocenenns Toummcekoro paiiona




[Ipunoxenue

K HOPHHKY HCIIOJIB30BaHUs apXHUBHBLIX

JAOKYMCEHTOB B a IMUHUCTPAITHH

MapBHHCKOI‘O CCJILCKOTO TIOCEIICHIA

Tounucckoro parioHa

Hemo monp3oBaTens No

AHKETA
10JIb30BAaTeN A, Pa0OTAIOIIEr0 B YATAILHOM 3aJIe
apXUWBHOIO OT/eJa aAMHHUCTPALUN MaphbHHCKOTO CETECKOTO
nocenenus TOumIHUcCKOTo paifoHa

1. Damuns

2. Mms

3.014ecTBO (TP HATAYHH )

4.Jlata poxxaeHus

5.I'paxnancTBO

6.Mecto paboTe! (y4eObl) B HODKHOCTE (TTPH HAIMYKH )

(MOJIHOE Ha3BaHUE YUPEK/ICHHUS, €ro IIOUTOBBIA aIpec U axpec
IJIEKTPOHHBIN TOYTHI, TeIe(OH)
7.06pazoBanue, y4eHoe 3BaHHE, yUaeHas CTETIeHb
HAJTWYIHH )

(pu

8.OcHoBaHue UL IIPOBEACHW A MCCIIeJOBAHNUA

(HampaBleHIe OPraHHU3aAMK WK [0 JITIHOMY 3asBIEHHIO)
9. TeMa, XpOHOIOTHYECKHE PAMKHI

10.11enb paboTh

11.Anpec peructpanyu o MeCTy XUTelbCcTBa (Ipe0LIBaHys)

12.Anpec GakTHUIECKOTO POKHBAHKS

13.Homep xonTakTHOrO TenedoHa (IIpy HaIWdKHN)

14.Anpec 21eKTpOoHHOM OUTH! (IpY HATHYHHN)

15. Bup, cepusi, HOMep U JlaTa JOKYMEHTA, Y/IOCTOBEPAIOIIETO JIMYHOCT,
a TaloKe OPraH, BBIIABIINN JOKYMEHT

16. ®amunusg, wuMs, 0T4YecTBO (IPH HAIHYHH)  CONPOBONKIAIOIIETO

JIHIIa




065I3aTeHBCTBO—CO_I‘JIaH_IeHHe

A, ;
(pavmmust, mvst, oraectro (ipw Ham9wH)

O3HaKOMIeH ¢ IlopsmkoM HCmOmB30Bamms 4PXHMBHEIX JOKYMEHTOB B apxmuse,
YTBEPXKICHHBIM  [TOCTAHOBIEHHE dAMUHHUCTpAlMK  Mapsurckoro CEJIBCKOTO
ocenenus Toumucckoro pationa ot No » M 00A3YIOCE €r0 BBIMOTHSTE,

Obs3yrocs cobmomnaTs PEXAM KOH(OUAECHIMATBHOCTH B OTHOIUCHHMH CTaBIIeH MHe
M3BECTHOH MH(OpMaIn, HICIIOIB30BAHME U paclpocTpaHeHue KOTOpO# orpanugeno
3aKOHOaTenbeTBOM Poccemiickoii Denepanyy,

« » 20 .

IMOANHCE
— =
JOJKHOCTE COpr,I[HHKa dpPXUBa IIOAMNIUCE pacmn@)pOBKa HOOITUCH
« » 20 .
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I'naBa Mapsurckoro CEIBCKOro

ocenenus TOunucckoro paiiona C.B. Maptemm




