SN

- I'maBa JIOBIHMHCKOIO CEIBCKOTO MOCETIECHHUA

AIMAHHCTPAIIMS JIOBJII/IHCKOI‘O CEJIbCKOI'O MOCEJEHWS
g fox TBUJINCCKOI'O PAOHA

NOCTAHOBJIEHHE

OT Z‘ﬂ-ﬂ/‘wﬂk Ne &7
‘ cr-nia JloBamHCKAs

06 yreepknennu [lopsika HCH0Ib30BAHAS
apXHBHBIX JOKYMEHTOB B aJIMHHHCTPallHH
JIOBJIHHCKOTO cejibCeKOro nocejaennss TOHIMCCKOro paiioHa

B. coorBercTBHH ¢ 4acThlo S5 cratbu 26 DeAepallbHOIO 3aKOHA OT
22 oxrsibpst 2004 1. Ne 125-®3 «O6 apxusHOM gene B Poccuiickoit ®exepanum»,
[Tpukazom ®@egepanpHOro apxWBHOTO areHTcTBa OT 1 ceHTsOpg 2017 r. Ne 143
«O6 yrBepkmenuu Ilopsiika HCIIONB30BaHUS  apXUBHBIX  JOKYMEHTOB B
rocyIapcTBEHHBIX W MyHUIMIQIBHBIX apxuBax Poccuiickoii ®enepauum» (B
penakumu Ilpmkaza PocapxuBa ot 9 wurons-2021 r. Ne 51), pykoBOACTBYsICE
ctatbsaMu 31, 58, 60 VYcraBa JIOBIMHCKOrO CeJIBCIQOI‘p rocenenus TOummuccKkoro
paifoHa, TOCTaH OB I A I0: )

1. Vreepmure IIOpAHOK WCIIONB3OBAHWSA dpPXWBHBIX JTOKYMEHTOB B
apamunuctparuy  JIoBIMHCKOrO Cenbekoro TmoceneHus,  TOummmcckoro paiiona
(prIIOKEHHE).

2.  OmyO6nukoBaTh HACTOSINEE IIOCTAHOBJIIEHHE B CETEBOM  H3JIaHUU
«NupopmManronHsnii mopran TOMIMCCKOTO palioHay W pa3MeCTUTh Ha oQUIMaIEHOM
calite agMuHHACTpaIK JIOBIMHCKOTO CEIHCKOro IOCeNeHHus TOMIMCCKOro paiioHa B
MHPOpPMaHOHHO-TelleKoMMyHUKaoHHO# ceTnt « MIHTEPHETY.

3. KoHTposib 32 BEIIIOJHEHHEM HACTOSIIET0 IIOCTAaHOBJICHUS OCTaBILIIO 3a COOOH.

4. ITocTaHOBJIEHHE BCTYIIAET B CHILY CO JIHS €T

Tounucckoro paiiona



ITPJIOXKEHHME

VTBEPXXKJIEH
ITOCTAHOBJICHUEM aMUHUCTPALIUA
* ‘ JIOBIMHCKOIO CEIBLCKOTO

roceneHus TOuMMCCKOro paioHa
OT 50.2p 2024 No FH-

TIOPSITIOK
HCIIOJIB30BaHUA apXHUBHBIX I[OKYMGHTOB B aI[MI/IHI/ICTpaHI/II/I HOBHI/IHCKOFO
CCJIBCKOTO ITOCCIICHU I T6HHHCCKOFO paﬁOHa

1. O01IMe TOJIOKEHUS

1.1. TTopsimok HWCIONB30BaHUS apXWBHBIX JOKyMeHTOB (nmanee - Ilopsmok) B
anMuHACTpanuy JIOBIMHCKOTO CENIbCKOTO Moceenus TOunmcckoro paifona (nauee -
apXuB) pa3pab0oTaH B COOTBETCTBUM C YacThbio 5 cTaThu 26 DenepanabHOr0 3aKOHA
oT 22 oxtsa0ps 2004 r. Ne 125-®3 «O6 apxuBHOM pene B Poccuiickoii @enepannny,
ITpukazom @enepaibHOrO  apXWBHOTO areHrctBa oOT 1 ceHTsOps 2017 r.
Ne 143 «O6 yrBepxaenun Ilopsnka WCIIONB30BAHHS APXHUBHEIX JOKYMEHTOB B
TOCYJapCTBEHHBIX W MYHUIUIAIBHBIX apxuBax Pocculickon Oenepanim
(B penakuuu Ipukasza Pocapxuba ot 9 urons 2021 r. Ne 51).

1.2. Tlopsimok periiaMeHTHPYeT OpraHu3aluio paboThl IoJb30BaTelel ¢
nokymerTamu ApxuBHoro ¢oHaa Poccuiickoit @enepanuu U OpYyTUMUA apXUBHBEIMU
JOKYMEHTaMH, HE COJAEp)KallUMHU CBEIECHUS, - COCTABILIIONINE TI'OCYIapCTBEHHYIO
TalHy (nmanee - Jena, JOKYMEHTHI), CIIPaBOYHO-TIOMCKOBBIMU CPEACTBAMU K HUM U
HAXOMSAIIMMUCS Ha XpaHEHWH B CIPaBOYHO-WH(DOPMAIIMOHHOM (OHIE apxuBa
TIeuaTHEIMY M3IaHHUSAMH (Jajlee - IedaTHEIe H3IaHus) B pabodeii KOMHATE apX1Ba IOf
KOHTpoJIeM pabOTHHKa apXUBa.

1.3. Tlomp3oBaTenu oO0Jafar0T paBHBIMU IIpaBaMHd Ha W3y4YCHUE JIell,
JIOKYMEHTOB, HaxOSIINXCSl HA XpaHEHUH B apXUBE, CIIPABOYHO-IIONCKOBBIX CPEICTB
K HUM, [EYaTHbIX HM3JaHWHA B COOTBETCTBHM C 3aKOHOJATEIbCTBOM Poccuiickoit
Oenepanum.

1.4. Ha ocnoBanuu Ilopsnka opraHW3alMU-UCTOYHUKHA KOMIIIEKTOBaHUS
apxyBa MOTYT pa3pabaTbIiBaTh JIOKaJbHBIE aKThl, perjaMeHTupyloume padboTy
NOJIb30BaTeNIe C JenamMu, JOKYMEHTaMH, CIIPaBOYHO-TIOMCKOBBIMU CPEACTBAMU K
HUM, T[EYaTHBIMH U3JaHUSIMH B paboymx KOMHATaX C Y4YeTOM CHeHUu(pUKH
JIOKYMEHTOB apXuBa, 0COOEHHOCTEH X paboThI.

2. Iopsamox oopMIIeHUS TPOITyCKa TMOIB30BaTells B pabodyio KOMHATY apXrBa

2.1. Tlonwp3oBatens JommyckaeTcs AJsl paboTHl B pabouyro KOMHATy apXuBa
Ha OCHOBaHMM 3asBJICHHUS B IIPOCTOW MNHUCEMEHHOH ¢dopMe WM IHChMa
HAlpaBHUBILIErO €ro OpraHa WM OpPraHU3alliy, B KOTOPHIX YKa3bIBAIOTCS (amuius,
UMS, OTYeCTBO (MIPM HAIMYWHK) IIOJB30BATENs, MecTo paborel (y4eObl) |
JOJIKHOCTH (TIPY  HATWYNN),
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Y4eHOe 3BaHUE M yueHas CTereHb (IPU HAIW4YMHh), TeEMa, XPOHOJIOTHIECKHE PaMKH
HCCJIeIOBaHMUSI.

2.2. Ilpm odopmneHuu mpomycka Iuisi pabOTel B pabouyr0 KOMHATY
apxuBa [1QJIb30BaTeNb 3al0JIHAET aHKeTy (MpuiIoxenue K [lopsaaxy), B KOTOpoii
yKa3bIBaeT:

(amunuio, UMsi, 0TIECTBO (MIPU HATUYUNN);

JaTy POXKIICHUSI,

‘TPaXXTaHCTBO;

MecTO paboTh! (Y4eObl) U TOIKHOCTH (TIPY HAJTHIHHN);

o0pa3oBaHue, yueHOe 3BaHHEe U YUEHYIO CTEIeHb (IIpY HAIHIHN);

OCHOBAHHE JIs NPOBEICHI UCCIICN0BAHUS (JITYHOE 3asBICHHUC MOJB30BATEIs
VTH TIACHMO HAIIPaBUBIIIEH ero OpraHu3alun);

TEMY, XPOHOJIOTMYECKUE PaMKH UCCIIEIOBAHNS,

eI paOoThI,

alpec perucTpalLyy 0 MECTY KUTEIbCTBA (TIpeOBIBAHMUS);

aapec (paKTUIECKOTO MPOKUBAHUS,

HOMep KOHTaKTHOTO TeliedoHa (IIpy HAJIWYHK);

aZpec 3JIEKTPOHHOM NMOYTHI (TIPH HATHYHH ),

BH/I, CEpUIO, HOMEpP U AaTy BbLIaud JOKYMEHTa, YIOCTOBEPSIONIErO JINYHOCTE,
a Tak)Ke Opras, BBIIABIINH JOKYMEHT;

Tlonb3oBarens 3Hakomutcs ¢ IlopsaxkoM, OpebSBISET COTPYIHHUKY
apx#uBa JOKYMEHT, yJIOCTOBEPSIOMUN JTUUHOCTD, M AaeT IMICHMEHHOE COTJIacHe
Ha 00paboTKy NepCOHATHHBIX JTAHHBIX.

‘[losp30Bartens, He JOCTUTTIUI COBEPIICHHONETHS, OITyCKaeTCs Ui paboTel B
pabouyr0o KOMHATy apXxuBa C OINHUM W3 POJUTENeH WIM JAPYTHM 3aKOHHEIM
IpPEACTaBUTENIEM, HECyHIMM  OTBETCTBEHHOCTh 3a - cobOmiogenue [lopsaka
HECOBEPIICHHOJIETHUM IT0JIb30BATEIIEM. p

CompoBoxkratomue Jmna (B TOM 4uclie’ 3aKOHHBIE MPEACTABHTEIIH,
IIEPEBOAYMKA U JpPyrHe IOMOIIHUKY, JIALA, COIPOBOXKIAIOIINE ITOJB30BATENS C
OrpaHMYEHHBIMH BO3MOXHOCTSIMH 37I0POBBSI) JOIYCKAIOTCS B PabOUyl0 KOMHATY
apx¥Ba Ha OCHOBAaHUU 3aIlONHEHHOH aHKETHl, B KOTOPOH YyKa3bIBAIOTCA: (haMuus,
WM, OTYeCTBO (IIPM HAIWYWM), JaTa POXKACHUS, TIPa)JAHCTBO, MECTO pPabOTHI
(yueObl) U MOIDKHOCTH (NIPH HAJIMYMHU), apeC PETHCTPAIMU [0 MECTY JKUTEILCTBA
(mpeOrIBaHMs), axpec (aKTUIECKOr0 MPOXKHBAHUSL, HOMEP KOHTAKTHOIO Tele(oHa
(Ipy HaIW4UM), afpec IEKTPOHHON MOYTH (NP HAJIWYWH), BUM, CEpPHs, HOMED U
Jata BBIIAYM JOKYMEHTA, YAOCTOBEPSIOIIEro JINIHOCTh, a TaKKe OpraH, BBIIABIIUI
JTOKYMEHT, (PaMUJIHsL, UMsI, OTIECTBO (TIPH HATUYUH ) COIIPOBOXKIAEMOI0 JIHIIA.

2.3. Iloyb30BaTeNio Ha OCHOBAHUM 3asBIICHUS WJIM ITUChbMa HAIIPaBUBIIEH €ro
OpTaHW3aIMK U 3alI0JHEHHON aHKETHI 0(OpMIIIETCs IIPOITYCK ISl pabOoTHI B pabouyio
KOMHATy apXuBa, JEHUCTBYIOIINN B TeUeHUE KaJIeHAAPHOIO ro/ia CO JTHS BBIJAYH.

JIniy, compoBoOXAaroleMy IOJb30BaTeNsl, HA OCHOBAHWU 3allOJHEHHON uM
aHKETBl O(QOPMIIIETCS NMPOIYyCK B  pabouylo KOMHATY apxWBa, NEMCTBYIOIMN B
TeYeHHE KaJIeHIAPHOro rojia co JIHS BBIIAYH.

IIpomyck B pabouylo KOMHATy apxuBa OQOpPMIISIETCST B TeYEHHE TpeX
pabouux gHEH cO



ITHSL TIOCTYTUICHHSI HEOOXOTUMBIX JJOKYMEHTOB.

2.4. Cpok paboTel B pabouell KOMHaTe apXvBa IpPOJJIEBAETCS apXUBOM IIO
3asIBJICHUIO TT0JIb30BATENs WJIM ITUChMY HalpaBUBIIel ero opranusanuu. [Ipoaienue
cpoka paOOFEl MONB30BaTeNis B paboueil KOMHATe apxXuBa OCYIIECTBISETCS B
NOpsAKe, IPEyCMOTPEHHOM ITyHKTOM 2.3 Ilopsiaka.

3. JocTym nonp3oBaTens K fenaM, JOKyMEHTaM, CIIPaBOYHO-IIONCKOBBIM
'- CpeACcTBaM K HUM, [I€YaTHBIM U3aHUSIM

3.1. Ilonmp30BaTemto MPENOCTaBIIETCS MOOCTYH K JeJaM, JOKYMEHTaM,
CIIPAaBOYHO-TIONCKOBBIM CpPEACTBaM K HHM, I[I€YaTHBIM H3JaHUSM C YYETOM
OrpaHUYEeHMH, yCTAaHOBIECHHBIX 3aKOHOATENILCTBOM Poccuiickoi Denepaiuu.

3.2. Tlome30Bareito MPeNOCTABIAETCS [OCTYNl K JeiaM, JOKYyMEHTaM,
CIIPaBOYHO-TIOUCKOBBIM CPEJICTBAM K HUM, IE€UaTHBIM HW3JaHUSM OrPaHUYEHHOTO
JOCTyTIa:

Sk L5 coaepKaIuM CBEJICHUS, COCTAaBIISIFOIIIME OXpaHsIEMYIO
3aKoHOmaTeabcTBOM Poccutickoit Denepanny TaifHy, HpU YCIOBHUU COOJIOJEHUS
MoJIb30BaTelieM TPeOOBAaHUM W OrpaHWYEHUM, YCTaHOBJIEHHBIX 3aKOHOAATEIHCTBOM
Poccniickoit Penepanny;

3.2.2. UMEIOLIUM TMOMETKY «JUIsl CIIy>KeOHOTO IOJIb30BaHUS» INPU HaIUYUU
ITUCEMEHHOTO pasperieHus oT GoHmoo0pa3zoBaTes (IpaBopPEeeMHUKA);

3.2.3. comeprkaluM CBEJCHUS O JIMYHOM U CEMEWHON TaliHe IpaXkIaHWHA, €ro
JaCTHOM JKM3HH, a TaKKe CBEACHHUS, CO3MAIOIINE yIpo3y A ero 0e30IacHOCTH, 10
WCTEYEHUs 75 JIET CO THS CO3MaHUs NOKYMEHTA, €CJIH I10JIb30BATEIb:

SaBJisieTcsT  CyOBEKTOM  yKa3aHHBIX  CBEJIEHMH - Ha  OCHOBaHUH
COOTBETCTBYIOIIETO 3asIBIICHUS] IPU MPEIBSBICHUU JOKYMEHTOB, YIOCTOBEPSIOIINX
JUYHOCTE; :

ABIISIETCS HACJIEJHMKOM 110 3aKOHYy - HA OCHOBAHHMH COOTBETCTBYIOILETO
3a4BlIeHUs [pY IpPefbABIEHUM JOKYMEHTOB, YIOCTOBEPSIOMUX JIAYHOCTH U
HOATBEPXKAAOLINX POJACTBO;

SIBJISIETCSl HACJEAHUKOM IO 3aBEILAHUI0 - Ha OCHOBAHWH COOTBETCTBYIOLIETO
3asBJIEHUS] NPU MPEIbSIBIEHUN JOKYMEHTOB, yAOCTOBEPSIOIIMX JIMYHOCTh, a TAK¥Ke
JNOKYMEHTOB, MOATBEPXKIAIOIIMX IPaBO HACJIeNOBaHMs, C YyKa3aHWEM Ha
COOTBETCTBYIOIIHUI JOCTYM K yKa3aHHBIM JeiaM, JOKyMeHTaM;

UMeeT corlacue IpakJaHWHA WJIM ero HacJeIHUKOB Ha JOCTYH K yKa3aHHBIM
" CBEICHUSIM - Ha OCHOBAHUM COOTBETCTBYIOLIEIO 3asBICHUs IIPU IIPEABSIBICHUU
JIOKYMEHTOB, YIOCTOBEPSIIOIINX JIMYHOCTh, a TaKX€ JOBEPEHHOCTH OT I'PaXNAaHWHA
WIM €ro  HacleQHUKOB, YJIOCTOBEPEHHOM B  TOpPSAKE, YCTaHOBIEHHOM
3aKoHomaTensCcTBOM  Poccuiickoii ~ @enepanuu,  HOATBEPXKAAIOLIENH  IIPaBO
MIPEACTABIATh HHTEPECHI JOBEPUTEISL.

3.3. Jloctyn momip3oBaTeNs K AenaM, JOKYMEHTaM, CIPaBOYHO-TIOMCKOBBIM
CpeicTBaM K HHUM, MEYaTHBIM U3JIaHUsIM, MepefaHHBIM IO JOrOBOPY B apXuB
cOOCTBEHHUKAMK UM BiaflebllaMy, yCTAHOBUBIIMMHU OTPaHMYEHHs Ha JOCTYH K
HUM, OCYIIECTBIISIETCS I[PH NPEABSBICHHH IHUCbMEHHOIO pa3pelieHus OT
COOCTBEHHHUKA WM BiIaJIeNbLa.

3.4. JocTyn moJib30BatTens K JellaM, JOKyMEHTaM, CIIPABOYHO - ITOMCKOBBIM
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CPEICTBAM K HUM, [EYATHBIM U3JIaHUSIM, HA KOTOPBIE PacCIPOCTpPAaHSETCs HeicTBUe
3aKoHoarenbcTBa Poccuiickoii Denepaiun 00 WHTEILIEKTYATBHON COOCTBEHHOCTH,
OCYIIECTBJIACTCA C y4eToM TpeOoBaHMH 3akoHOmaTenbcTBa Poccuiickoli Deneparuu
00 MHTENIEKTYaFbHOM COOCTBEHHOCTH.

3.5. Ionp30Batento, SBISIOMEMYCS IPECTABUTEIIEM ¢bormooOpazoBarens UK
ero MpaBONPEEMHKKA, OPIaHOB rOCYAapCTBEHHOM BIACTH M WHBIX FOCYIapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOIO CaMOyTIpaBIE€HHUs, JOCTYH K JellaMm, IOKYMEHTaM,
CTIPaBOYHO-IIOUCKOBBIM CPEIICTBAM K HHM, II€YaTHBIM W3IaHWSIM OIPaHUYEHHOIO
JOCTyMa MPENOCTABISCTCS B NPEJEIax UCIIONHEHUS CIYXeOHBIX 00sS3aHHOCTEH Mo
MOTHBUPOBAHHOMY IHCBMEHHOMY OOpAllleHUIO OpraHa, OpPraHu3alldM, YbHM
IIpeICTABUTENIEM OH SIBIISIETCH. ‘

3.6. TlomnMHHUKM apXUBHBIX M€, JOKYMEHTOB, IICUATHBIE W3JAHHS He
BEIZIAFOTCS B CIIyYasX:

Hamu4Iust  Komud  (oHZa TONB30BaHMS (33  HMCKIIOYEHWEM  BBLAYH,
NPeIyCMOTPEHHOM MTpaBUJIaMu );

BBITIOTHEHHUS CITy)KEOHBIX 3alaHUi COTPYAHHUKAMHU apXHBA C UCIIOIB30BAHUEM
3aTPeOOBAHHBIX IIONB30BATENIEM [IE)l, TOKYMEHTOB, IIE€UATHBIX H3AHMIL, IpA 3TOM
CpPOK, B TEYEHHE KOTOPOr0 TaKue Jejla, JAOKYMEHTEHI, II€YaTHble W3IaHUsS He
BBIJAIOTCS, HE MOXKET mpeBbIlare 120 paboumx [gHEHM co OHS 3akaza  HX
MOJIb30BATEIIEM;

BRIAYU J1€JI, JOKYMEHTOB, II€YAaTHBIX W3LAHWN BO BpPEMEHHOE IIOJIB30BAHHE
IOPUNUYECKUM U (PU3MIECKUM nmunaM-(QpoHn0006pa3oBaTessiM, UX MPAaBOIPEEMHIKAM
WK MO 3aIpocaM OPraHOB TOCYNApCTBEHHOM BIACTH U HWHBIX TOCYIapCTBEHHBIX
OpraHOB, OPTaHOB MECTHOT'O CaMOYIpAaBJIeHNUs, IIPA 3TOM CPOK, B TEUEHUE KOTOPOTO
TaKue fnena, JOKyMEHTBI, IIeYaTHbIe M3J[aHUS HE BBIOAIOTCS, HE MOYET IPEBBIIATH
CPOKa, YKa3aHHOIO B aKT€ O BbIJa4e€ BO BPEMEHHOE IOJIb30BAHME TaKHUX e,
JIOKYMEHTOB, ITeUYaTHBIX U3JAHMNIH; /i

SKCIIOHUPOBAHHUSA JeJ, NOKyMEHTOB, TE€YaTHBIX W3NAaHWUI Ha BBICTABKE, IIPHU
9TOM CPOK, B TEUECHHE KOTOPOIO TaKue [Jena, AOKYMEHTHI, II€YaTHBIE W3NaHUs He
BBIZAIOTCS, HE MOXET MPEBBIIATh CPOKA HX BBIJAYH M3 apXHUBOXPAHUIIUILA,
ONPENENICHHOIO PaCTIOPSAUTENBHEIM JOKYMEHTOM Ha IIPOBEICHUE BBICTABKH,

BbIAAYU €], TOKYMEHTOB, IIEYaTHBIX M3JaHUH JPyroMy IMOJB30BATENIO, MPH
3TOM CPOK, B TE€YEHHE KOTOPOTO TakKWe JeNa, NOKYMEHTEHI, [I€YaTHBIE W3JaHUS He
BBIZIAFOTCSA, HE MOXeT mpeBblmaTeh 40 pabouumx mHell co OHS 3aKa3a WX
II0JIb30BaTEIIEM.

3.7. B cimy4yae HapylleHHs IONb30BaTeneM MOAMYHKTOB 4.2.5, 4.2.6, 4.2.9,
4.2.12, 4.2.19 Ilopsaka NOIMHHUKA apXUBHBIX JE€JI, NOKyMEHTOB, CIIPaBOYHO-
[TOMCKOBBIX CPEACTB K HUM, II€YATHELIX U3NaHAN MTOTH30BATENIO HE BBIIAIOTCS C HATHI
MOJa9M apXMBOM 3asBICHHS 00 aIMHUHHCTPATHBHOM IPABOHAPYLIEHHH JH60
3asBIICHHUSA O NPECTYIUICHWH MO (DAKTy COBEpINEHMS IIOJb30BATENEM YKA3aHHBIX B
HaCTOAIICM IyHKTEe HApYIISHHH W JO JaThl BCTYIUICHHS B 3aKOHHYIO CHIIY
TTOCTAHOBJIEHUSI TI0 Aeny o0 aIMUHHCTPAaTUBHOM IIPAaBOHAPYIIEHHUH JIHO0 BHIHECEHHUS
perienys 06 oTKase B BO3OYXIEHUH Aeia 00 aIMUHHCTPATUBHOM IIPaBOHAPYIIEHUH
10 (paKTy COBEpPIIECHHS MOJIb30BaTeIeM YKa3aHHBIX B HACTOSIIEM IIyHKT€ HapyLIeHU
WM A2Thl BCTYIIICHNS B 3aKOHHYIO CHITY IIPUTOBOPA CyJia II0 YTOJIOBHOMY €Ny JH60



BBIHECEHUSI DEIIeHHs 00 OTKase B BO3GYKIECHHUH YyTOJIOBHOIO Jenia 1o (akTy
COBEpILUCHHUS ITOJIB30BATEEM YKa3aHHEIX B HACTOSIEM ITyHKTE HapyIISHIH.
e 4. IlpaBa 1 00s13aHHOCTH TTOJIE30BATENIS

4.1. ITonp3oBarens BIpase:

4.1.1. Ilocemars pabouyr0 KOMHATy apxXuBa, H3ydyaTb Jeja, JOKYMEHTHI,
CIIPaBOYHO-TIOMCKOBBIE CPEACTBA K HHM, I€YaTHBIE W3IAHUS Ha Oe3BO3ME3THON
OCHOBE.’

4.1.2. Ilomy4ars yciIyru Ha BO3ME3THOU OCHOBE ¢ 0(OPMIIEHHEM aKTOB CHAYHU-
IIPUEMKHU OKa3aHHBIX yCIIyT.

4.1.3. IlomyuaTb HEIMOCPEACTBEHHO B apxMBe HIU C UCHOJIB30BAHUEM
MH(pOPMAIIMOHHO-TEIEKOMMYHUKALMOHHbIX ~ CeTell MH(QOPMAIUI0 o0  IOpSIKe
oopMIIeHHs] NpPOIycKa B paboduyl0 KOMHATy apxuBa, rpaduke paGoThl apXwuBa,
TIOPSIAKE ¥ YCIIOBHSAX IIPENOCTABICHUS YCIYT apXUBOM.

4.1.4. Tlomyyate Ui U3y4eHUs B BHUAC HOIHHHHUKOB ¥ (WiM) Komuit (oHpma
MOJIb30BaHUS Ji€Jla, JOKYMEHTBI, MNPOILIENUINe HAyYHOE OIIHCAaHHEe, TEXHUYECKOE
opopmieHHMEe M He IIpPU3HAHHBIE HAXO[SIIUMHCS B HEYyJOBIETBOPHTEIHHOM
()U3MYECKOM COCTOSHHMM B COOTBETCTBHH C IIOPSAKOM TPH3HAHMS JOKYMEHTOB
ApXUBHOTO dboHma Poccuiickoii Oeneparuu HaxXOISIIIMUCS B
HEYIOBJIETBOPUTENBEHOM (pU3MIECKOM COCTOSHHUH, CIIPABOYHO-IIOUCKOBbIE CcpeacTBa K
HHUM, IIeYaTHbIE U3IaHUs.

- IlopnuHHEUKE fel, OOKYMEHTOB, WMMEIOIMe KOMHU (OHAA II0JIb30BAHHS,
ABJIAIOLINECS YHUKAIBHBIMY, UMEIOIINE B OGOPMIICHUN WM B TPUIOKEHMH K HUM
AparorelHple MeTauibl ¥ KaMHH M COCTOSINME Ha OcoOOM peXHMe ydeTa u
XpaHEHMs, a TaKXkKe HaxONdIuecs B HEYJOBICTBOPUTEIHHOM (QHU3MYECKOM
COCTOSHMM, BBIJAIOTCS B IOPSAAKE, YCTAHOBJIEHHOM IpPaBWJIAMH OpraHH3al[iu
XpaHCHHs, KOMIUICKTOBAHHS, y4eTa M HCIIONB30BAHHS IOKYMEHTOB ApPXHMBHOTO
pouma Poccuiickoit @emepanuu W APyrUX apXI/IBHLIX JIOKYMEHTOB B
rOCYyIapCTBEHHBIX M MYHHIUMIIAIBHBIX apXHMBaX, My3esx U OMOIMOTEeKaxX, HAyYHBIX
OpraHu3aIusx .

4.1.5. Tlony4aTs B AeHb 0OpAaIeHuUsI CIPABOYHO-ITOMCKOBEIE CPEACTBA K J[eTIaM,
JAOKYMEHTaM, a TaKXe UMeTh JOCTYIl K aBTOMATU3UPOBAHHBIM CIIPABOYHO-
TIOMCKOBBIM CPE/ICTBaM, HaXOQAIIUMCA B paboueif KOMHATe apXuBa.

4.1.6.3axka3zpiBaTh B paboueil KOMHATe€ apxWBa WX C WCIIOIB30BAHIEM
MH(QOPMALMOHHO-TENIEKOMMYHHKAIMOHHBIX CeTel JieNa, JOKYMEHTEI, CIIPaBOYHO-
[TIOMCKOBBIC CPEJICTBA K HUM, II€YaTHBIE U3JaHUSI I10 TEME HUCCIIENOBAHNUS.

4.1.77. 3axa3sbiBaTh €IMHOBPEMEHHO B TeUeHWe pabouero NMHA U IONydYaTh Ha
0e3B03ME3HOM OCHOBE HE TO3IHEE YeM uyepe3 2 pabouux mHS (nena, JOKYMEHTHI
OrPaHMYEHHOr0 NOCTyIa, YaCTUYHO PACCEKPEUEHHBIE, HA MHOCTPAHHEIX S3BIKAX - HE
nosanee 4yem 4yepes 10 pabouux nHeit) co nHSI ohopMIIeHHs 3aKa3a;

10 20 men o6mumM o6veMoM He Gonee 1500 nmcTos (160 OfHO NeT0 0GbeMOM
Gouee 1500 JIACTOB) YIIPABJIE€HYECKOH U HayYHO-TEXHUIECKOH JOKYMEHTAIINH WK He
6onee 500 mmctoB (G0 oxHO meno o6vemoM Gonee 500 NHCTOB) JOKYMEHTOB
JMYHOTO IIPOUCXOKICHHS;

1o 10 exuHUI XpaHeHNs ayAMOBHU3YaIbHbIX U 3JIEKTPOHHBIX JOKYMEHTOB.
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4.1.8. Vzy4aTh monydeHHEIE Jela, JOKyMEHTEI, IeUaTHbIe H3IaHusI B TCUEHHEe
20 paboumx IHEH, TIOTHHHIKH 0co00 IEHHBIX Jeld, AOKYMEHTOB B TedueHue 10
pabouux mHeH.

4.1%9. HNwmerpr B IIOJB30BAaHWHM OJHOBpeMeHHO A0 20 nden, JOKyMEHTOB,
MeYaTHBIX HM3MaHuii, oOmuM obbemoMm He Oosiee 1500 mmctoB (MmOO OmHO HElo
oobemMoM . Gonee 1500 JHCTOB) ympaBICeHYECKOH W  HAYYHO-TEXHHYECKOM
TokyMmeHTanmu win He Oonee 500 mucroB (ubo omHo neno o6seMom Gojee 500
JHUCTOB) NOKYMEHTOB JIMYHOTO TIPOUCXOXKICHUS.

4.1.10. 3aka3pIBaTh U IOJNy4aTh JeJia, JOKYMEHTHI, [Ie4YaTHbIE U3IaHUs paHee
CPOKOB BbIJIauU U (MJIM) CBepX 00BEMOB BhIJIauM, yCTAHOBICHHBIX MOMMTYHKTOM 4.1.7
Ilopsinxa, Ha BO3ME3THON OCHOBE.

4.1.11. IlpoBepsTs IpH MOJYyYEHHUH Hel, JOKYMEHTOB, CIPABOYHO-IIOMCKOBEIX
CPEICTB K HAM, IEYaTHBIX U3JaHUHA UX LETOCTHOCTh U COXPaHHOCTb.

4.1.12. ITonp30BaThcsi 000pyIOBaHHEM YUTAIHHOTO 3alla, NMpeaHa3HAYeHHBIM
IUIs U3YYEHHUs JeJ, JOKYMEHTOB, CIIPaBOYHO-IIOMCKOBBIX CPEACTB K HHAM, MEYaTHBIX
U3JaHUU.

4.1.13. Hcnonp3oBaTh Ipud HU3YYEHUU [€J, JOKYMEHTOB, CIIPaBOYHO-
IIOUCKOBBIX CPEACTB K HUM, IMEYATHBIX WU3J@HWUW JJIsl OCYILECTBJICHUS BBIIUCOK U

,Ha6opa TEKCTa COOCTBEHHEIE TEXHHYECKHUE cpeacraa 6e3 3BYKOBBIX CUTHAJIOB U 0e3

HOJKITIOUEHUs] K HMH()OPMAalMOHHO-TEIEKOMMYHHUKAIMOHHEIM CETSIM apXuBa WU
apeHJI0BaTh TEXHUYECKUE CPECTBA apXHUBa.

4.1.14. 3axaspiBaTh JHOO H3rOTaBIUBATH CAMOCTOSTENBHO AapeHIyEeMBIMU
TEXHUUYECKUMHU CPEACTBAMHU apXWBa WM COOCTBEHHBIM TEXHUYECKHM CPEICTBOM
KOIIMK apXWBHBIX J€J, JTOKYMEHTOB, IEeYaTHBIX u3JaHuili B oOvpeme He Gosee 100
JIACTOB (Ka/IpOB, BJIEKTPOHHBIX 00pa3oB) B TeUeHHE pabouero IHS Ha BO3ME3IHOM
OCHOBE IIpU COOII0AeHNN TpeOoBaHuil MOAMyHKTOB 4.2.21 - 4.2.25 Ilopszxa.

4.1.15. 3aka3pIBaTh KOIHMHU Jell, ,Z[OKyMeHTOBg II€YaTHBIX M3OaHUU MO0
W3rOTABIMBATh CAMOCTOATENBHO KOIMH JelN, JOKyMEHTOB, NEYaTHBIX M3IAHHH BO
BHEOUYEPEIHOM MOpsAKe U (WIK) cBepX 00beMa, yCTaHOBICHHOTO B moAmyHKkTe 4.1.14
ITopsinka, Ha BO3ME3AHON OCHOBE.

4.1.16. BHocuTh B pabodyr0 KOMHATYy apXHWBa U BBIHOCHUTH ITHCHMEHHEIE
IIPUHAJIEKHOCTH, BBIIMCKHA U3 JI€]1, JOKYMEHTOB, CIIPAaBOYHO-IIOMCKOBBIX CPEICTB K
HUM, IIeYaTHBIX U3MAHUM, KON apXUBHBIX TOKyMEHTOB, ITEUATHBIX U3MAHUM, JINCTHI
C MAaIIMHONKUCHBIM TEKCTOM, PYKOIWCHBIM MaTepHuall, TpaHKH HayYHOH paboThI,
COOCTBEHHBIE TEXHUYECKHE CpEeICTBa, WCIIOJIb3yeMble TIpU H3y4YeHHH e,
JOKYMEHTOB, CIIPaBOYHO-IIOMCKOBBIX CPEACTB K HHUM, I[I€YaTHBIX H3aHUM,
KOIIMPOBAHHUHU JI€]l, JOKYMEHTOB, [I€YaTHBIX N3JaHUI Ha OCHOBAaHUU 3asBIICHHS.

4.1.17. IlpuBnekatp B ciy4ae HEOOXOIMMOCTH K pabOTe B UHUTAILHOM 3aje
COIIPOBOXKIAOIIKX JIAL B TOPsJIKE, YCTaHOBIEHHOM IyHKTOM 2.2 [lopsika.

4.1.18. IlpemocTaBiATe apXWBy OK3eMIULIp W3MaHUS, I[OATOTOBICHHOTO C
HCTIOJIb30BAaHUEM JIel, JOKYMEHTOB, CIIPAaBOYHO-TIOMCKOBBIX CPEACTB K HHM,
IIeYaTHBIX U3JaHUM, HaXOMAIMXCS HAa XPaHEHUH B apXUBe.

4.1.19. O6pamathcs K pyKOBOJACTBY apX¥Ba C MPEIOKSHUSIMH, 3aMETaHUSIMI,
’KajmobaMy [0 BOIIPOCaM OpraHU3aluy paboThl apXUBa.

4.1.20. O6xanoBaTh OTKa3 B BeIJa4ue A€, JOKYMEHTOB, CIIPABOYHO-TIOUCKOBEIX
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CPeNCTB K HHM, II€YaTHBIX W3JAaHWH B COOTBETCTBHH C 3aKOHO/JATENBCTBOM
Poccuiickoit @enepanuu.

4.2. TTonp3oBartens 00s3aH:

4.2.7»Cobmronats [opsiok u pa3paboTaHHEIE HA €70 OCHOBE JIOKAIBHBIE aKThL,
periaMeHTupyromue paboTy IoNb30BaTeNel ¢ AelaMu, JOKYMEHTaMH, CIIPaBOYHO-
MIOUCKOBBIMU CPEACTBAMU K HUM, II€YaTHBIMU H3AHUSIMHU B apXHUBE.

4.2.2. CnaBath Ha XpaHEHMe IIPU BXOJE B PabOUyr0 KOMHATY apXHUBa BEPXHIOKO
OmeXAay, cyMku pasmepom Gonee 200 x 300 MM, 30HTEI, MAKETH U WHBIE TPEIMETEL
KpoMe yKa3aHHBIX B oAnyHkTe 4.1.16 IMopsinka.

4.2.3. Buocuth B pabodyro KOMHATY apxWBa IIPEIMETH], YKA3aHHBIE B
nonnyukre 4.1.16 Ilopsnxa, B mpo3padHoM IakeTe W (WiIM) CyMKe PasMeEpPOM HE
6onee 200 x 300 Mm. '

4.2.4. PerucTpupoBaTbCsl IIPU KKIOM IIOCEIIEHHA B JKypHAIE ydYeTa
ITOCEILEHUN apXuBa.

4.2.5. Cobmonars rpaguk paboTel apXuBa, OOIIECTBEHHBIN MOPSATOK, THIIHHY
1 YUCTOTY B apXHUBe, a TaKXXe [IpaBa U 3aKOHHBIE UHTEPECHI IPYTUX ITOJIB30BaTENEH U
paboTHUKOB apXuBa. He IPOHOCUTH MPOXYKTHI TUTAHMS ¥ HAIMTKY B apXHB.

4.2.6. ObecnieunBatTh LEJIOCTHOCTh U COXPAHHOCTH MMOJTYYEHHBIX IS N3y YeHHU
JieN, NOKYMEHTOB, CIIPABOYHO-IIONCKOBBIX CPEJICTB K HHMM, II€YATHEIX M3IaHUMN.

© 4.2.7. CraBute mnommuck B 3akasze (TpeboBaHMM) 3a MONyYeHHEe el
JIOKYMEHTOB, CIIPABOYHO-IIOUCKOBBIX CPEJICTB K HUM, ITI€YaTHEIX U3JaHUH.

- 4.2.8. HesamemmrensHo cooOInaTe paGOTHHKY —apxuBa 00 OOGHApYKEHUH
MOBPEXKICHUH WM AePEKTOB Jell, JOKYMEHTOB, CIIPaBOYHO-TIOMCKOBEIX CPENCTB K
HUM, IeYaTHBIX U3[JaHWii, OTCYTCTBUM JIUCTOB, HENPABWIBHON HyMepaluu, HaJIuduH
BJIIOKCHHM, HE YKA3aHHBIX B JINCTAX-3aBEPUTEIISIX [TOTYIEHHEIX JEll.

4.2.9. He moBpexiaTh MOIy4IeHHBIE I€Na, JOKyMEHTH], CIPABOYHO-TIONCKOBEIE
CpelncTBa K HUM, [I€YaTHBIE U3/IaHUS, B TOM YHUCJIE: i

He MHCaTh Ha JIUCTax JHel, JOKYMEHTOB, He MauKaTh, HE pBaTh, HE pe3aTh
JUCTBI [JIEN, NJOKYMEHTOB, HE 3aru0aTh WX YTJIbI, HE BEIPBIBATH JIUCTHI U3 eI, He
IIEPEKIIaIbIBATh JIUCTHI B I€JaX;

HE BHOCHUTH M3MCHECHHWsS B TEKCTHI JOKYMEHTOB, HE J€JIaTh Ha NOKYMEHTaX W
00JI0XKKaxX NeN, yNaKOBKaX ayIHOBU3yallbHBIX JTOKYMEHTOB IIOMETHI, MCIPABICHHUS,
IIOYEPKUBaHMUS,

He NUCaTh Ha JIMCTax OyMard, MOJOXKEHHBIX MOBEPX [ell, JOKYMEHTOB, He
KaJIbLKUPOBATh JOKYMEHTEI,

HE BKJIQIBIBATh B JIeJIa, JOKYMEHTE, YIIAKOBKU ayAMOBU3YaIbHBIX JOKYMEHTOB
MOCTOPOHHHUE IIPEIMETBI, HE OCTABJIATH B JiejaxX 3aKIaIKU;

HE OCTaBIATH Jiela, [MOKYMEHTBI OTKPBITBIMM Ha BpeMs OTCYTCTBHUS
II0JIE30BATENIsl B YUUTATIHFHOM 3all€;

HE I0JIB30BATECS KJICEM, CKOTYEM, MapKepoM, NE€PbEeBOM PYUKOH, CTHKEpPOM,
KOPPEKTUPYIOIIEH KUIKOCTBIO (IITPUXOM), KOMUPOBATIBHON OyMaroi, HOKHHULIAMH,
JPYTHME PEeXyIIEMH [PEIMETaMH;

HE [epesiaBaTh Jieja, JOKYMEHThI [PYyTUM II0Ib30BaTEIsIM (32 UCKIIOUEHHEM



8

COIPOBOYKIAIOIIHX JINII, YKA3aHHBIX B nyHkre 2.2 [lopsnka);

He Oparh Jena, JOKYMEHTHI y APYIHX MOJb30BaTeNlel (3a HCKIIOUEHHeM
COIPOBOXKIAIOIIIX JINL, YKA3aHHEIX B ITyHKTe 2.2 ITopsiaka);

He J¥JIaTh MOMETH! Ha KapTOUYKaX [PH UCTIONE30BAHHHI KaTaIOTOB;

He IIEPeCTABIIATh W HE BHIHUMATh KapTOYKU M3 KapTOTEUHBIX SIIUKOB IIPU
HCITOJIb30BaHUH KaTaJIOTOB; ' ‘

HE MPUMEHATh PU3UYECKHUE yCHIINS, KOTOPBIE MOTYT NMPUBECTH K HAPYIICHHIO
LIEJIOCTHOCTH IIE€peIeTa e, JOKYMEHTOB.

4.2.10. 3amonHATE JNUCTHI HCIIONB30BAHUS IIOTYyYEHHBIX €I, JIOKYMEHTOB,
CIIPAaBOYHO-TTOUCKOBBIX ~ CPeACTB K HHMM (IIpM HAIMYAK Y HHUX JIHCTOB
WCIIONIb30BAHNS),  yKa3blBas JHaTy  KCMOJNB30BAHUS, (DAMIUIHIO, WHUIHANEI
(pasbop4uBo), XapakTep MPOU3BENEHHOH PaGOTHL.

4.2.11. CnaBath COTpYJHHKY apXuBa [OCE OKOHYAHHS PaGOTHI IIPU KaXIOM
TOCCICHNM apxXWBa [ieNa, NOKYMEHTHI, CIIPaBOYHO-IIOMCKOBBIE CPEACTBA K HUM,
[I€YaTHhIE U3IaHUS.

4.2.12. He BBIHOCHTH W3 apXxuBa JeNa, HOKYMEHTEL, CIIPaBOYHO-IIOMCKOBBIE
CPeACTBa K HUM, NIeYaTHbIE U3JaHNs, KoY (OHIA ITOJIE30BaHNS.

4.2.13. Cobnronars TpeGoBaHUs PabOTH! ¢ 060pYIOBAHMEM, YCTAHOBICHHBIM B
apxuBe.

- 4.2.14. He mnpoM3BOANTE Ha KOMIBIOTEPaX apxuBa KOIUPOBaHHE U
MOJU(HKANKMIO DIEKTPOHHBIX PECYPCOB, He 3arpykaTb H He YCTaHaBIUBATE
IPOrPaMMBbI, HE BHOCUTH U3MEHEHHs B QaiiloByI0 CTPYKTYPY U HE MEHSTH CTPYKTYPY
pacIoNOXeHUS MMANoK, HEe HCIONB30BaTh KOMIBIOTEPHl apXUBa Ui Iepenaun
MH(OPMALMHK Yepe3 HHPOPMALHOHHO-TENEKOMMYHIUKALHOHHBIE CETH, He BEITPYXaTh
C HUX HH(OPMAIIUIO HA CHeMHbIE HOCUTEIH.

4.2.15. He 3axomuth B Ciy)XeOHblE ITOMEIEHHs apXuBa, HE IT0JB30BATHCS
CITy’)Ke€OHBIMU KapTOTEKaMH, CIIyKeOHBIMU Tene(OHaMK, a TaKkKe TeXHHYECKUMH
CPeACTBaMU apXUBa, HAXOASIIMMUCS BHE TIPEIENIOB apXUBA.

4.2.16. He mepenaBaTh HpOITyCK B apXuB APYrOMY JHIY (38 HCKIIOUEHHEM
COIIPOBOXIAIOINMX JIUII, YKa3aHHBIX B IIyHKTe 2.2 [Topsiaka).

4.2.17. Tlpn HEBO3MOXHOCTH IOCEINEHHS apXHBA B TEUCHHE Cpoka, Ha
KOTOPBIM BBINAHBLI Jiela, MOKYMEHThI, IEe4aTHBIE H3JaHWs, COOBIIATH paboTHUKY
apxuBa Uil IMPOMJICHHs CPOKa UX HaxXOXJIeHWs B apxuBe (He Gomee yem Ha 10
pabounx aueit). Ecnu takas mpocs6a OT mosb30BaTels He IIOCTyIaja, oA00paHHEIE
- Aema, NOKYMEHTEI, IEYaTHBIE H3JAHHS BO3BPAILAIOTCS B apXUBOXPAaHWIHUINE 0Oe3
YBEJIOMJIEHUS MTOJIb30BATEIIA.

4.2.18. Coolmiate B apxuB 00 W3MEHEHHH CBEICHUH, O00SI3aTeNIbHBIX K
YKa3aHWIO B aHKETe IOJIb30BaTellsd, paboTalomero B paboueif KOMHATe apXuBa, MpU
TIEPBOM II0CJIE TAKOTO W3MEHEHHS [TOCSIECHUH apXMBa.

4.2.19. BoImonHATs 3aKOHHBIE TPeGOBaHUS PAGOTHUKOB apxuBa, OXpaHHOU U
IIOYKapHOM CITy>X0 apXuBa. ‘
| 4.2.20. TlpemwsBIATH COTPYIHHKY OXpPaHHOH CITyKGBI apxuBa 0O €ero
TPeOOBAHMIO MMEIOIIMECs. y IMOJb30BaTells MaTepUalbl | IIpEAMETH], yKa3aHHEIE B
nonnynkre 4.1.16 [Topsinka.
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4.2.21. Tlpm xonvpoBaHWM JeJI, JOKyYMEHTOB, II€YaTHBIX HW3OaHUU
TeXHUYECKAMH CpeJCTBAMH apXWBa YKa3plBaTh HOpH O(QOPMIECHHM 3aKa3a Ha
KOIMPOBAaHUE IIEPEUYEHb KONUPYEMBIX JeJl, JOKYMEHTOB, II€YaTHLIX M3NAaHHH C
yKa3aHHeM UX apXUBHBIX MHU(POB, 00beMa KOIUPOBaHNS, KOJINIECTBA SK3EeMILIIPOB,
BHJIa KOMMIt TEXBUYECKUX IapaMeTPOB KOIIUPOBAHMUSL. ,

4.2.22. Tlpu caMOCTOATENBHOM KOIMPOBAHUU HEJ, JOKYMEHTOB, IT€YaTHBIX
W3aHUM 3aKio4yaTh JOTOBOP C apxXWBOM Ha OPraHMU3aLMIO KOIHUPOBAaHUA eI,
JOKYMEHTOB, TIE€YATHBIX U3JaHUH COOCTBEHHBIM TEXHHYECKUM CPEICTBOM MU
apeHyEeMBbIM TEXHUYECKUM CPEACTBOM apXHBa.

4.2.23. TIpow3BOAWTH CaMOCTOSITETPHOE  KONHUPOBaHHE COOCTBEHHBIM
TEXHUYECKUM CPEACTBOM WJIA apEHIyEeMbIM TEXHUYECKHUM CPEACTBOM apxuBa [Iell,
JOKYMEHTOB, ITEYATHBIX U3JIAaHUH B CIIEIIUATHHO OTBEACHHOM(-BIX) apXUBOM JJISl 3TUX
neneil Mecre(-ax) B IPHCYTCTBHH paGOTHHKA apXWBa, KOTOPBIA obecreumBaeT
MOATOTOBKY JeJl, JOKYMEHTOB, N€YaTHBIX M3JaHWK U1 KOIMPOBAaHUS U HX
COXPaHHOCTh B IPOIECCE KOMUPOBAaHUS, KOHTPOJb 3a COONIOJECHUEM YCIIOBHH
KOITUPOBAHUS.

4.2.24, Vicnonp3oBaTh IIPU CaMOCTOSITEIFHOM KOIUPOBAaHUHA COOCTBEHHOE
OeCKOHTAaKTHOe MOOWIIFHOE KOMHUpYIollee TEeXHUYECKOe CpeACTBO 0e3 INTaTHUBOB,
CheMHBIX OOBEKTHBOB M OCBETHUTENBHOTO 00OpymOBaHUS (HampuMmep, Tele]oH,
doroarmapar, IIAHIIETHEIN KOMITBIOTEP) C BRIKIIIOUEHHBIMH (DYHKIIUSIMU BCIIBIIIKY U
10JlauX 3BYKOBBIX CHUTHAJIOB. 3alpelaeTcsl IpUMEeHEeHHe COOCTBEHHBIX KOHTAKTHBIX
TEXHUYECKUX CPEACTB (B TOM UHCIIE, PyUHbIE, IUIAHIIETHBIEC, IIPOTSKHBIE CKaHEPEL,
KOITUPBI), (UKCUPYIOIMX M MNPUKKUMHBIX YCTPOMCTB, IIOAPYYHBIX CpPEICTB U
GU3NIECKUX YCHIIMM, KOTOpBIE OKA3bIBAIOT HETraTWBHOE BIUSHUE Ha (U3NYECKOE
COCTOSIHHUE JeJI, TOKYMEHTOB, IEYaTHBIX U3IaHUN.

4.2.25. He oCyIIECTBIIATH CaMOCTOSITEIbHOE KOMUPOBaHMUE MTOMIHMHHUKOB L€,
JOKYMEHTOB, II€YaTHBIX W3JaHWN: HWMEIONMX KOMUU  (OHAA IIOJIB30BAHUS;
OTHECEHHBIX K KaTeropuu o0co00 ILEHHBLIX; IPU3HAHHBIX HAXOJSIIMMHUCS B
HEY/IOBIETBOPUTENBHOM (DH3MYECKOM COCTOSHMM B ‘COOTBETCTBHM C IIOPSIKOM
pU3HAHUS JOKyMEHTOB ApxuBHOTO (oHma Poccuiickoit @enepanyy HAXOMSIIUMUCS
B HEYJOBJIETBOPUTEIHLHOM (U3UUECKOM COCTOSIHUM; C yracarolluM TEeKCTOM, IIpU
HaJU4YUU TNHATMEHTHBIX MSTEH, KOPPO3UU JKEJIE30-TAIOBBIX YEPHWI, HapPYyIIEHUS
CBSI3U KPAaCOYHOTO CJIOS C OCHOBOHM (pacTpecKWBaHUE, OCHINM, IOPOIIEHHE), Ha
JOMKOM Oymare, Ha KajbKe, HMEIIIUX CyprydyHble K BOCKOBBIE II€YaTH,
MIOBpEKICHNE TeperuieTa (packon OyioKa, HapylleHHe LIUThs, BBINAJEHUE JIUCTOB),
KOPEIIOK, KOTOPBIA HE IO03BOJIIET PAacKphITh €0 Ha POBHOM IIOBEPXHOCTH, HE
MIPUYUHSS [IPYA 3TOM IOBPEXKICHUIN NIEPEIUIETY U CaMOMY JIeIly.

4.2.26. YKa3bIBaTh MpH ITyOIUKAIIIH [1e]1, JOKYMEHTOB UX apXUBHEIE MIN(PEL.

4.2.27. TlpenoctaBisiTh apxuBy OumbOIMorpadumyueckue HaHHBIE TyOIUKaLuH,
aZipeca UHTEPHET-PECYPCOB, MOATOTOBJICHHBIX C UCIIOJIB30BAHUEM JEIl, JOKYMEHTOB,
CIIPaBOYHO-TIOMCKOBBIX CPEACTB K HHUM, I[I€YaTHBIX HW3JAHUN, HAXOAAIIMXCS Ha
XPaHEHHUHU B apXUBe.

I'nmaBa JIOBIMHCKOTO CEJILCKOIO IOCEJIEHUSI

ToOunucckoro pafioHa A.H. CopokonymoB
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K ITopsinky ucnons3oBaHUsSA

APXHUBHBIX TOKYMCHTOB
B aIMHUHHUCTpallHH

¥ ¢ JIOBIIMHCKOTO CEIILCKOTO

roceneHus TOUIUCCKOro

patioHa

Jlemo mons3oBaTens Ne

| AHKETA
I0JIL30BaTeNs, paboTAIOIErO B paboueil KOMHATe apXUBa
aIMUHUCTPAIINA JIOBIMHCKOTO CETBCKOTO MOCETCHHS
Toumnmmcckoro pationa

. Gamumnus

. Ums

. OtyecTBO (MIPY HATUUUHN)

. JaTa poxenus

. I'paxxpancTBO

N WD~

. MecTo pabotsl (yueOsl) U JOIKHOCTH (MIPU HAIMYWH )

(moSTHOE HA3BAHUE YUPEIKICHUS, €T0 TIOUTOBBIN ajpec 1 aapec
. AJIEKTPOHHBIN TIOYTEHI, TEE(POH)

7. OOpa3oBaHue, yueHOe 3BaHUe, yUeHas CTeIleHb (IpY HaINYUN)

8. OCHOBaHI/Ie JJI1 IIPOBEACHUA UCCIICTOBAaHUA

(HaIpaBJICHUE OPraHU3aliy WK 10 JTHIHOMY 3asBICHHIO)
9. Tema, XpoHOJIOrMYEeCKUE paMKH

10. Lenw paboThl

11. Anpec peructpanuu o MeCTy KUTEIbCTBA (Hpe6LIBaHH51)

12. Anpec hakTHYECKOTO MPOXKUBAHUS

13. Homep koHTakTHOTO TenedoHa (TIpu HAJTHIHH)

14. Anpec snexTpoHHON MOYTHI (TIPU HAJTUYHH )

15. Bun, cepust, Homep U faTa JOKYMEHTa, YI0CTOBEPSIOIIETO JINYHOCTD,
a TAK>Ke OpraH, BBIAABIIUN IOKYMEHT

16. ®amwunus, wuMs, 0T4eCTBO (IPU HAIMYUHU) COMIPOBOXKIAIOIIETO

JAIa




O6s13aTeIbCTBO-COrTIAIlICHIE

A ‘ ;
’ " . (bamunust, ©MsI, OTIECTBO (IIPU HATTMYUNH)

O3HAaKOMJICH C HOpH,Z[KOM HCITOJIB30BAHHUA AapXHMBHBIX JOKYMCHTOB B apXI/IB'e,

YTBCPIKIACHHBIM ITIOCTaHOBJICHUC aIMHUHUCTpAIlN JIoBIMHCKOTO CCIIbCKOI'O

nocesneHust TOMIMCCKOro paiioHa OT No , 1 00513yI0Ch €T'0 BBINOJIHSITE.

Sl corimaceH Ha 00paOOTKy MOUWX IE€PCOHANBHBIX JAHHBIX, YKAa3aHHBEIX B aHKETE,
TIOCPEJCTBOM BHECEHHWS B WHGOpMAIMOHHYI0 0a3y HaHHBIX, B COOTBETCTBHH C
OenepanbHbiM 3ak0HOM OT 27.07.2006 Nel152-03 «O nepcOHAIBHBIX JaHHBIX.
OGs3yI0Ch COOMIOIATh PEXUM KOHMUISHIIMATHPHOCTH B OTHOIICHUHM CTaBIIed MHE
U3BECTHON MH(OpPMAIIUU, UCIIOJIB30BAHUE U PACIIPOCTPAHEHUE KOTOPOU OIpaHUYEHO
3akoHOAaTebcTBOM Poccutickoit denepanuu.
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JOJDKHOCTE COTPYIHHUKA apXuUBa IIOAIINCH pacmmprBKa noamnucu
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I'maBa JIOBIUHCKOI'O CEIHLCKOI'O MOCEJIEHUS

Tounucckoro paifona A.H. CopokoyMoB

<]



